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General Information 

Section  
  

  

  

  

  

  

OFFICE OF ATHLETICS  

Department of Curriculum and Instruction  

3651 Hartford Street, Portsmouth, VA 23707  

  

393-8885  

  

  

Vincent Pugh  

Citywide Athletic Director  

vincent.pugh@pps.k12.va.us 

  

  

Lisa P. Elliott 

 Administrative Secretary  

lisa.p.elliott@pps.k12.va.us 
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PORTSMOUTH PUBLIC SCHOOLS MISSION STATEMENT  

  

The mission of Portsmouth Public Schools is to educate all students to meet high academic 

standards and to prepare all students for responsible citizenship.  

  

PHILOSOPHY  

  

The philosophy of athletics in the Portsmouth public schools is such that athletics is considered an 

integral part of the schools’ program of education which provides experiences that will help boys 

and girls physically, mentally, and emotionally.  Students endowed with the physical and mental 

ability can compete at a level higher than that offered in the normal instructional program.  The 

program will allow the talented athletes to develop their skills and knowledge to a higher degree 

of competency on the practice fields and offer them the laboratory of the playing field to measure 

their accomplishments in competition with their peers.  

  

In addition to the development of these physical skills, the athletic program will offer the athlete 

the opportunity to become a more useful and loyal member of society by developing a desire to 

achieve excellence but with the willingness to make personal sacrifices for the benefit of the 

team.  Close contact with teammates and opponents will develop a sense of loyalty and dedication 

as well as a respect for the dignity of others.  

  

The enrichment of the total being through contributions to their educational, social, moral, 

emotional, and physical development shall be the underlying principle of the school athletic 

program.  

  

GOALS AND OBJECTIVES  

  

1. The athletic program will contribute to the physical fitness and development of athletic 

skills of participants through teaching and presenting a sound program of conditioning 

and practice.  

  

2. The athletic program will teach the values of sportsmanship through the Virginia High 

School League Sportsmanship Code in order that participants may learn to be humble in 

victory and gracious in defeat.  

  

3. The athletic program will teach self-discipline to participants by requiring them to  

 adhere to a lifestyle that will contribute to a positive way to team effectiveness.  

  

4. The athletic program will teach the compatibility of self-reliance and cooperation through 

activities designed to give recognition to contributions of individual athletes and showing 

that success of the program depends on team effort.  
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5. The athletic program will unify the school by providing common goals, involving all 

students and creating a common purpose thereby generating school spirit and building 

alumni loyalty.  

  

6. The athletic program will provide a wholesome environment for athletic 

participation and will provide carry-over value through teaching positive attitudes and the 

recreational value of participation.  

  

7. The athletic program will provide opportunities to achieve educational and personal goals 

for student athletes through counseling; participants will establish goals consistent with 

their interests, abilities and needs.  

  

VIRGINIA HIGH SCHOOL LEAGUE  

  

The Virginia High School League (VHSL) is the governing body for Virginia interscholastic 

athletics and activities.  All rules and regulations governing high school athletes and athletics 

are legislated by this organization.  A complete text of these regulations is available from the 

schools activities director or www.vhsl.org.  Coaches are to review the VHSL Handbook 

each year and review the rules with each team.  

  

The Portsmouth high schools are members of the Eastern District, Conference 17/27, 3A/4A 

East Regions of the VHSL for purposes of athletic competition.    

  

The Portsmouth Public School Board has the authority to set athletic policies as long as they 

are not in conflict with VHSL regulations.  

  

ACADEMICS AND ATHLETICS  

Excerpted from the Athletic Handbook for Students and Parents:   

Academics play a major role in the Portsmouth School division’s athletic program.  All 

coaches monitor their student athletes throughout the school year.  Students wanting to 

participate in college athletics are encouraged to take core courses that will count toward 

NCAA academic eligibility.  The NCAA now has a central clearinghouse that will certify 

athletic eligibility for Division I and Division II colleges.  

It is very important that if your child might want to play Division I or II athletics that you 

read the information included in this handbook on NCAA Academic Eligibility and 

Clearinghouse very carefully.  Athletes CANNOT wait until their senior year and make this 

decision.  It must be made early so that all NCAA requirements are met.  If you have any 

questions, please contact your guidance counselor, or check the NCAA Eligibility Center 

Website, www.ncaa.org     

  

  

  

  

http://www.vhsl.org/
http://www.vhsl.org/
http://www.ncaa.org/
http://www.ncaa.org/
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CITYWIDE ATHLETIC DIRECTOR  

  

A. Assist principals and activities/athletic directors in the development and maintenance of a 

wholesome and balanced athletic program including:  

  

1. Budgets  

2. Participation  

3. Eligibility  

4. Scheduling   

5. Facilities  

6. Coaches’ Education  

  

B. School division representative to the Eastern District, Conferences 17/27, Regions 3A/4A  

C. and the Virginia High School League.  

  

D. Assist in all local, district, regional, and state tournaments held in Portsmouth.  

  

E. Sign off on all athletic accounts held by the school division.  

 

F. Assist in interviews for and evaluation of all activities/athletic directors and head 

coaches.  

  

G. Provide information on athletic regulations to parents and the community.  
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Out-of-Season Practice Rule  

From VHSL Handbook Policy Manual   

  

27-7-1 OUT-OF-SEASON PRACTICE RULE- All VHSL member school sponsored athletic 

teams are restricted from any organized activities during designated "dead periods." Outof-season 

dead periods shall be 10-day periods beginning with the fi rst permissible practice date of a sports 

season as published in the VHSL Calendar. A summer "dead period" for all athletic teams shall be 

from Sunday through Saturday of the week containing July 4th (Week 52 or Week 1 of the NFHS 

Standardized Calendar). During dead periods, no coaching, observing or contact between a coach(s) 

or player(s) may occur in the VHSL member school sponsored athletic team or activity involved. 

There may be no VHSL member school sponsored practice, open facilities, weight 

training/conditioning, out of season league(s) or member school sponsored clinics/camps. Outside of 

dead periods, all VHSL member school sponsored activities may occur on any day except Sundays. 

Team vs. team competition may occur only in camps or leagues. Schools, districts and/or regions 

may impose more restrictive guidelines. VHSL catastrophic insurance is not applicable to any out-

of-season activities. 27-7-2 Exception: (1) Sunday activities that are part of a camp or league are 

permitted.  

 

27-7-3 Penalty: Any school adjudged guilty of violating the Out-of-Season Practice Rule shall be 

subject to a fi ne as stated in 30-5-1 and such disciplinary action, including ineligibility for district 

championships, as the appropriate district committee, interdistrict committee or VHSL Executive 

Director may impose. 

 
  

le: JCD   

PERSONNEL  

Transportation of Students in Private Vehicles   

  

School Board employees are not permitted to transport students in a personal vehicle unless 

the following conditions exist:   

  

A. The building principal shall require any employee driving students in a private  

vehicle on a field trip or to/from a school-related event to display a valid driver’s license,  

and parent permission slip, and to sign a written statement on a school administration  

approved form certifying that such driver does not have convictions or any pending  

charge(s) of two or more traffic violations within the preceding 12 months, has two or  

more unresolved traffic violations within the preceding 12 months, or has one conviction  

and one or more unresolved traffic violation(s) within the preceding 12 months.   

  

B. The employee must agree to provide a DMV abstract in response to a request by 

school administration, prior to the building principal’s authorizing such employee to 

transport students. No driver who refuses to provide a DMV abstract upon the request of 

school administration shall be permitted to drive students on a field trip or to/from a school-

related event.   
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C. No employee who has been convicted of driving under the influence of drugs or  

alcohol within the preceding five years or who has a driving under the influence of drugs  or 

alcohol charge pending shall drive students on a field trip or to/from a school-related  event.   

   

D. When no school bus/van transportation is available and participation in the event  

could not occur if private transportation were not made available by an employee,  division 

employees may use their vehicles to transport students to/from school-related  events such 

as trips or athletic events, where a limited number of students are involved.   

  

E. Prior to undertaking such transportation, the employee is required to submit to the  

building principal a written request which includes the details of the trip on an approved  

form. The employee is responsible for seeing that written parent permission slips on  

approved forms are gathered from the students who are to go on the trip, and that such  

forms are delivered to the building principal. Prior to actually taking the trip, the  employee 

is required to file with the building principal a statement of his/her personal  vehicle 

insurance coverage, a photocopy of his/her valid driver's license, and the written  

certification required by the building principal.   

 

PORTSMOUTH PUBLIC SCHOOL DIVISION                    File: JCD  

Page 2   

  

 Scope of School Board’s Liability Insurance   

  

 The School Board's current insurance carrier (July 1, 2006, through July 1, 2007) has  

advised that an employee's personal insurance would be used first in the case of an  

accident to cover medical and liability payments for the employee and occupants of the  

car. The School Board’s current policy may be used as excess coverage after an  

individual employee's personal liability policy has been exhausted to cover the  accident. 

However, the policy reserves the right to defend and/or pay against liability suits.   

  

 With respect to the transportation of students, this insurance does not apply to “bodily  

injury” or “property damage” that arises out of the ownership, maintenance, operation,  

use, “loading or “unloading” or entrustment to others of any aircraft, auto, or watercraft  

which is owned, operated, or hired by any insured. For the purpose of this exclusion, the  

word “hired” includes any contract to furnish transportation of pupils to and from  schools.   

  

Adopted: June 28, 2007   
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Sports Medicine  

Guidelines  

2016-2017  

  

Concussion Section  

  

File: JJAC  

STUDENT-ATHLETE CONCUSSIONS DURING EXTRACURRICULAR ACTIVITIES  

  

  The Portsmouth Public School Division desires the safe return to activity for all student 

athletes participating in extracurricular physical activities following an injury, but particularly 

after a concussion. The goal of this policy is to ensure (1) that coaches, school staff, volunteers, 

student-athletes, and their parents or guardian are aware of the short-term and long-term effects of 

concussions; (2) that concussed student-athletes are identified, removed from play immediately, 

and referred appropriately; and (3) that concussed student-athletes are returned to play only after 

receiving appropriate medical care, given adequate time to heal, and are symptom free.   

  

Definitions   

Concussion:  a brain injury that is characterized by an onset of impairment of cognitive and/or 

physical functioning, and is caused by a blow to the head, face or neck, or a blow to the body that 

causes a sudden jarring of the head (i.e., a helmet to the head, being knocked to the ground). A 

concussion can occur with or without a loss of consciousness, and proper management is essential 

to the immediate safety and long-term future of the injured individual.   

   

Licensed Health Care Provider:  a physician, physician assistant, osteopath or athletic trainer 

licensed by the Virginia Board of Medicine; a neuropsychologist licensed by the Board of 

Psychology; or a nurse practitioner licensed by the Virginia State Board of Nursing.   

  

Return to Play:  to participate in a non-medically supervised practice, game, or athletic competition.   

  

I. Portsmouth Public School Division Concussion Management Team   

  

A. The Portsmouth Public School Division Concussion Management Team (“CMT”)  

 shall be appointed by the Division Superintendent and shall consist of a school  

administrator, an athletic administrator, a licensed health care provider, a coach, a parent  
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or guardian of a student-athlete, a student athlete, and any such other person the Division 

Superintendent determines will assist the CMT in its actions.   

  

B. The CMT shall develop concussion training materials for school personnel, 

volunteers, student-athletes, and parents of student-athletes. The CMT shall also develop 

concussion reporting, management, and review protocols for the school division. The 

CMT shall maintain a record of all incidents where a student-athlete has been removed 

from a game, competition, or practice because he or she has been suspected of sustaining 

a concussion.   

  

C. The CMT shall meet at least once a semester and shall evaluate the division’s 

training materials, concussion reporting, management, and review protocols annually.   

  

II. Required Concussion Training for School Personnel and Volunteers   

  

A. Every coach, assistant coach, school staff, adult volunteer, or other person serving 

in a coaching or advisory role over student-athletes during games, competitions, or 

practices shall receive training in the signs and symptoms of sports-related concussions, 

strategies to reduce the risk of concussions, how to seek proper medical treatment for 

concussions, and the process by which a concussed student-athlete may safely return to 

practice or competition. Each school and the CMT shall maintain a written record of the 

names and dates of completion for all persons completing the school’s concussion 

training.   

  

B. Each school shall ensure that no person is allowed to coach or advise a student-

athlete in any practice, game, or competition who has not completed the school’s 

concussion training within the previous twelve months.   

  

III. Required Training for Student-Athletes and Parent/Guardian:   

  

A. Prior to participating in any extracurricular physical activity, each student-athlete 

and the student-athlete's parent or guardian shall review concussion-training materials 

developed by the CMT and sign a statement acknowledging receipt of such information. 

The concussion training materials shall describe the short- and long-term health effects of 

concussions.   

  

B. The signed statements acknowledging the receipt of concussion-training materials 

shall be valid for one calendar year and will satisfy the concussion-training requirements 

for all of a student-athlete’s extracurricular physical activities for a calendar year.   

  

IV. Removal from Extracurricular Physical Activities   

  

A. A student-athlete suspected by a student-athlete's coach, athletic trainer, or team 

physician of sustaining a concussion or brain injury in a practice, game, or competition 
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shall be removed from the activity immediately, evaluated, and if necessary referred for 

further treatment. A student-athlete who has been removed from play, evaluated, and 

suspected to have sustained a concussion shall not return to play that same day.   

  

B. In determining whether a student-athlete removed from play is suspected of 

having sustained a concussion, an appropriate licensed health care provider or other 

properly trained individual, shall evaluate the student-athlete at the time of removal 

utilizing a standardized concussion sideline assessment instrument (e.g., Sideline 

Concussion Assessment Tool [SCAT-II], the Standardized Assessment of Concussion 

(SAC), or the Balance Error Scoring System [BESS]).   

  

C. The determination of whether a student-athlete removed from play is suspected of 

having sustained a concussion shall be the sole determination of the licensed health care 

provider or other properly trained individual conducting the concussion sideline 

assessment. Such determination is final and may not be overruled by another licensed 

health care provider or other properly trained individual, coach, assistant coach, school 

staff, or other person serving in a coaching or advisory role, the student-athlete, or the 

parent or guardian of the student-athlete.   

  

D. The coach of a student-athlete may elect not to return the student-athlete to play, 

even if after the concussion sideline assessment it is determined that the student-athlete is 

no longer suspected of having sustained a concussion.   

  

V. Return To Play Protocol   

  

A. No student-athlete shall be allowed to return to extracurricular physical activities, 

which includes the student-athlete’s practices, games, or competitions, until the student 

presents a written medical release from the student-athlete’s licensed health care 

provider. The written medical release shall certify that (1) the provider is aware of the 

current medical guidance on concussion evaluation and management; (2) the student 

athlete no longer exhibits signs symptoms or behaviors consistent with a concussion at 

rest or with exertion; and (3) that the student-athlete has successfully completed a 

progressive return to sports participation program. The length of progressive return to 

sports participation program shall be determined by the student-athlete’s licensed health 

care provider but shall last a minimum of five calendar days.   

  

B. The coach of a student-athlete may elect not to allow a student-athlete to return to 

extracurricular physical activities, even after the production of written medical release 

from the student-athlete’s licensed health care provider, if the coach observes signs and 

symptoms of sports-related concussions. If the student-athlete’s coach makes such a 

decision, the coach shall communicate the observations and concerns to the student 

athlete’s parent or guardian within one day of the decision not to allow such student 

athlete to return to extracurricular physical activities.   
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VI. Helmet Replacement and Reconditioning   

  

A. All helmets used in school physical activities must conform to the National 

Operations Committee on Standards for Athletic Equipment (NOCSAE) and certified as 

conforming by the manufacturer at the time of purchase.   

  

B. Reconditioned helmets that have been purchased must be recertified as 

conforming to the NOCSAE by the reconditioner.   

  

Adopted: September 22, 2011   

________________________________________________________________________ 

________________________________________________________________________   

Legal Ref.: The Code of Virginia, 1950, as amended, § 22.1-271.5.   

  

   

 
  

  

What is a concussion?  

There is no standard definition of concussion agreed upon by the entire medical community.  

This is part of what makes the injury so difficult to diagnose and manage.  For our purposes, a 

concussion is defined as a traumatic brain injury (TBI) caused by a bump or blow to the head, 

face, or neck and results in altered functioning of the brain that manifest in a variety of ways.  In 

short, a concussion is a brain injury and all need to be taken seriously.  

  

How prevalent are concussions?  

The Center for Disease Control and Prevention (CDC) states that children aged 0 to 4 years, older 

adolescents aged 15 to 19 years, and adults aged 65 years and older are most likely to sustain a 

TBI.  Almost half a million (473,947) emergency department visits for Traumatic Brain Injury (TBI; 

concussion) are made annually by children aged 0 to 14 years.  Each year, an estimated 1.7 

million people sustain a TBI annually.  Of them:  
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What are the symptoms of a concussion?  

  

Symptoms of a concussion typically fall under four categories:  

 Thinking/Remembering  

o Difficulty thinking 

clearly/Confusion o 

Feeling "foggy" or 

mentally slowed down o 

Difficulty concentrating 

o Difficulty 

remembering 

information – before or 

after the head injury  

 Physical o Headache/pressure in the 

head o Fuzzy or blurry vision o Nausea 

or vomiting o Dizziness o Sensitivity to 

noise or light o Balance problems o 

Slowed reaction time o Fatigue/lack of 

energy  

 Emotional/Mood  

o Irritability o Sadness 

o More emotional o 

Nervousness/anxiety  

 Sleep o Sleeping more or less than 

usual o Trouble falling asleep  

  

Some symptoms may appear right away, while other may not be noticed for hours, days, or even 

months following the injury.  
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What are the long term effects of a concussion?  

The long term effects of concussions are not fully known, however we do know that the effects 

of concussions seem to be cumulative.  That is, after sustaining a concussion, you are more 

susceptible to sustaining another.  It seems that concussion may lead to long term memory loss, 

psychiatric disorders, and other neurologic disorders.  

  

What should I do if I suspect my child has sustained a concussion?  

Contact your physician or school athletic trainer!  Concussion are a specific injury that should be 

treated by specially trained health care providers – sports medicine physicians, athletic trainers, 

neurologists, physiatrists, and a few select others.  NOT ALL PHYSICIANS ARE TRAINED IN THE 

MOST CURRENT CONCUSSION MANAGEMENT PRACTICES.  For example, emergency department 

physicians are not to be used for long term concussion management.  The emergency 

department is a much needed part of treatment for immediate care and ruling out of more 

serious brain injury (such as a subdural hematoma or a skull fracture), but not for return to play 

decisions.  

  

How do I know when it is safe for my child to return to play?  

A team of licensed health care providers will work together to determine when it is safe to 

return to play.  Management will include ImPACT neurocognitive testing, a gradual monitored 

exertional test, and daily symptom monitoring.  Before an athlete can return to full participation 

he/she must be cleared by a physician that is trained in concussion management.  

  

ImPACT Testing Protocol  

ImPACT baseline testing will be administered to all contact sport athletes as soon as possible at 

the beginning of the season.  Following a head injury, a post injury test will be administered 

once the athlete is completely asymptomatic or at the request of a physician.  For more 

information regarding ImPACT please see your athletic trainer or reference their website at 

www.impacttest.com.  

  

Concussion Management Protocol  

Bon Secours InMotion has developed a concussion management protocol to be used with all 

athletes in the instance of head injury.  The protocol can be found at the end of this document 

and by contacting your athletic trainer or athletic director.   

  

Can the risk of concussion be reduced?  

The risk of concussion is inherent to sport, and that risk varies by type of sport.  Taking steps to 

prevent concussion can potentially reduce their prevalence and severity.    

 Know the signs and symptoms of a concussion and respond quickly and appropriately 

when you are concerned about a head injury.  

Teach and practice safe, proper technique when participating in sport.   
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 Encourage sportsmanship and insist that safety rules be followed, especially properly 

wearing protective equipment.  

 Insist that your child allow for their concussion to heal before returning to play.  When 

needed, seek appropriate medical treatment and work with your sports medicine team 

to facilitate the best outcomes for your child.  

  

Where can I get more information on concussions?   

CDC:  http://www.cdc.gov/concussion/sports/resources.html Consensus 

Statement on Concussion in Sport: 

http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_ 

on_Concussion_in_Sport,_3rd.20.aspx  

Virginia High School League: 

http://www.vhsl.org/sports_medicine/concussions Virginia Athletic Training 

Association:  

http://www.vata.us/aboutvata/ssatc/index.htm  

Brain Injury Association of Virginia: http://biav.net/  

American Medical Society for Sports Medicine:  

www.amssm.org Virginia State Legislation: 

http://leg1.state.va.us/cgibin/legp504.exe?000+cod+22.1-271.5  

  ImPACT: www.impacttesting.com   

  

Resources for this educational handout:  

Center for Disease Control and Prevention.  Accessed on 3/15/11 and 3/21/11, retrieved from 

http://www.cdc.gov/concussion/sports/index.html  

  

McCrory, Paul, MBBS, PhD, Meeuwisse, Willem, MD, PhD, Johnston, Karen, MD, PhD, Dvorak, 

Jiri, MD, Aubry, Mark, MD, Molloy, Mick, MB, Cantu, Robert, MA, MD. (2009).   

Consensus Statement on Concussion in Sport 3rd International Conference on  

Concussion in Sport Held in Zurich, November, 2008, Clinical Journal of Sports Medicine.  

19(3).  185 – 200.  Retrieved from  

http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_ 

Concussion_in_Sport,_3rd.20.aspx  

  

  

ImPACT Neurocognitive Testing  

  

ImPACT (Immediate Post Concussion Assessment and Cognitive Testing) and it is a 

computerized exam that the athlete takes prior to their season and if the athlete is believed to 

have suffered a head injury they re-take the exam to help determine when the injury has healed 

and when it is safe for the athlete to return to play.  The system has been mandated in the NFL, 

  

  

  

  

  

  

  

  

http://www.cdc.gov/concussion/sports/resources.html
http://www.cdc.gov/concussion/sports/resources.html
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://www.vhsl.org/sports_medicine/concussions
http://www.vhsl.org/sports_medicine/concussions
http://www.vata.us/aboutvata/ssatc/index.htm
http://www.vata.us/aboutvata/ssatc/index.htm
http://biav.net/
http://biav.net/
http://www.amssm.org/
http://www.amssm.org/
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+22.1-271.5
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+22.1-271.5
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+22.1-271.5
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+22.1-271.5
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+22.1-271.5
http://leg1.state.va.us/cgi-bin/legp504.exe?000+cod+22.1-271.5
http://www.impacttesting.com/
http://www.impacttesting.com/
http://www.cdc.gov/concussion/sports/index.html
http://www.cdc.gov/concussion/sports/index.html
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
http://journals.lww.com/cjsportsmed/Fulltext/2010/07000/Consensus_Statement_on_Concussion_in_Sport,_3rd.20.aspx
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MLB, and NHL, and is fast becoming the “Gold Standard” in recognizing and better managing 

concussion type injuries.  The University of Pittsburgh Medical Center’s Sports Concussion 

Program is the founding group of this software.  

  The exam takes about 30 - 45 minutes and is non-invasive.  The program is basically setup 

as a “video-game” type format.  What it is doing is giving the brain a preseason physical of its 

cognitive abilities.  It tracks information such as memory, reaction time, processing speed, and 

concentration.  It is simple and actually most that take it enjoy the challenge of the test.  

 If a concussion is suspected, the test will be re-taken and the information used to help 

determine recovery management.  The results will be reviewed by the Sports Medicine team at 

Bon Secours InMotion to help interpret the data.  This information can also shared with your 

regular doctor, so a sound decision can be made as to when return-to-play is appropriate and 

safe.  If you athlete sustains a head injury, please contact your school's athletic trainer as soon 

as possible (following any immediate medical care needed, of course).  

  I wish to stress that there is no invasive work being done with this program.  This gives us 

the best available information in preventing brain damage that can occur with multiple 

concussions.  The sports medicine staff of Bon Secours InMotion is trying to keep your child’s 

health and safety at the forefront of the high school athletic experience.  If you have any 

questions regarding this program please feel free to contact me at 

klthompson2@rehabcare.com.  

  

  

  

  

  

  

Bon Secours InMotion Physical Therapy and Sports Performance  
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Acknowledgement of Receipt of Concussion Education  

Parent and Athlete Education  

  

  

  

  

I have received and reviewed the education information regarding concussions.  I understand 

the information and the risks present in sport participation. I have had the opportunity to ask 

questions and have had all my questions answered.  

  

  

________________________________________________________________________  

Parent Signature                Date  

  

  

_____________________________________________________  

Parent Printed Name  

  

  

  

  

________________________________________________________________________  

Athlete Signature                Date  

  

  

_____________________________________________________  

Athlete Printed Name  
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High School Section  
  

   
  

  

  

SCHOOL ACTIVITIES/ATHLETICS DIRECTOR  

  

Plans and directs a comprehensive high school activities program to include athletics and student 

activities.  The activities director will provide effective leadership that will ensure a positive 

learning environment and will stress the importance of academic achievement. The activities 

director will perform the following duties:  

  

A. Plans, schedules, and oversees all day, evening, and weekend athletic and activity events.  

Coordinates schedules of all extracurricular activities, prepares annual master athletic and 

activities calendar with monthly updates and daily announcements.  

  

B. Coordinates and advises all coaches and activity sponsors; conducts meetings to explain 

policies and programs and to discuss problems.  Interviews and prepares 

recommendations for candidates to fill coaching and activity sponsors’ vacancies.   

prepares and manages contracts for all coaches.  

  

C. Coordinates and participates in preparation for athletic and extracurricular activities, 

including preparation of facilities: secures necessary temporary personnel (ticket 

sellers/takers, doorman, police, announcers, scorers and officials), makes arrangement for 

transportation, concessions, traffic and crowd control, and cleanup.  

    

D. Interprets students’ eligibility (local and state) and prepares eligibility lists. (Includes 

scheduling of athletic physicals.)  

  

E. Coordinates and participates in the maintenance of financial accounts for athletic   

 and extracurricular activities; processes required insurance forms; selects,   

 requisitions, inventories, and obtains repairs, of equipment and supplies; and  

 prepares an athletic budget.  This includes signing of all related purchase orders.  

  

F. Schedules student activities and events such as dances, performances, and   
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coordinates schedules to avoid conflicts in use of facilities.  Sign off on all contracts 

involving the use of the building or contracted services for athletic or extracurricular 

activities.  

  

G. Arranges special events such as award presentations, rallies, and programs by outside 

groups interested in promoting athletic or student activities.  

  

H. Schedules use of rooms and facilities for student and community activities and provides 

for adequate supervision of activities and protection of property and equipment.   

  

I. Coordinates use of student participation in authorized community projects and   serves as 

a liaison between community organizations and the school.  

  

J. Conducts a review and evaluation of all clubs, activities and coaches/sponsors on a 

periodic basis, maintaining organizational records and constitutions.  

   

K. Plans for and secures appropriate publicity for all student athletic and activity events 

through various news media.  

  

L. Schedules school assembly programs and coordinates use of the school 

auditorium/gymnasium.  

  

M. Provides in-service training for coaches and activity sponsors.  Provides orientation for 

new teachers in student athletic and activity programs.   

  

N. Advises and assist school booster clubs.  

  

O. Coordinates school fund raising activities.  

  

P. Carries out all detailed duties of the athletic program as outlined in the District Athletic 

Handbook.  

  

Q. Sends the following items to the Office of Athletics:  

a. Master Eligibility List  

b. Complete schedules  

c. List of coaches  

d. Coaches verification sheet listing those coaches that have completed 

requirements for PPS coaching contract  

e. VHSL forms concerning players/coaches ejected from a game  

f. Forms concerning any player injured requiring hospitalization or transportation 

by ambulance  

  

R. Assumes other duties as deemed necessary by the school administration.  
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HEAD COACH  

  

The head coach for each interscholastic sport will have the following duties and responsibilities:  

  

A. Conducts preseason meeting with prospective athletes to issue athletic 

participation/parental consent/physical exam forms, explains VHSL and local 

requirements for participation, and discusses letter requirements for athletes.  

  

B. Conducts preseason meetings with assistant coaches to establish goals, 

objectives, and plans for the season.  

  

C. Conducts preseason meeting with parents/guardians of your team members to 

give out and explain the Student/Parent Athletic Handbook and all team 

requirements and policies.  Parents/guardians must sign for the 

Student/Parent Athletic Handbook.  

  

D. Distribute Concussion education information to parents and athletes.   

  

E. Organizes and plans daily practice schedules.  

  

F. Keep accurate records of athlete’s attendance to practice and games (include 

time if athlete is late).  

  

G. Conduct a parent/Activities Director conference if an athlete is dismissed from a 

team.  

  

H. Provides a complete VHSL eligibility list to the school Activities Director seven 

(7) days prior to the first contest.  

  

I. Inventories, issues, and maintains all equipment during the season.  Collects, 

inventories, repairs, and stores all equipment at the completion of the season.  

  

J. Assures safety and proper conduct for all squad members during practice sessions 

and games and coordinates with Athletic Trainer concerning all safety 

procedures. (Defers to the Trainer on all safety issues.)  

  

K. Secures all rooms, buildings, practice, and/or game facilities after use.  

  

L. Maintains and provides school activities director with inventories, requisitions 

and award lists one week after completion of the season.  
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M. Cooperates with media, civic organizations, booster clubs, and other such groups 

to promote interscholastic athletics.   

  

N. Directs all major questions, complaints, comments, etc. to the school activities 

director for interscholastic-related questions.  

O. Maintains a wholesome educational environment.  

  

P. Establishes an emergency action plan for injuries or sudden illnesses.  

  

Q. Holds team meetings stressing good sportsmanship and penalties for poor 

sportsmanship.  

  

R. Supervises all athletes in the locker room and school pick up points after games 

and practices.  

  

S. Each Coach will be responsible for taking roll at each practice.  

  

T. Informs the athletic trainer of any injuries that occur during practice or games.  

  

U. Head coach MUST ride the team bus to and from all games/activities.  

  

V. Be aware of any health issues that may affect an athlete.  

  

W. All games or scrimmages must be scheduled with the approval of the Activities 

Director and may NOT be scheduled the day before an exam.  All practices held 

the day before and exam day will be no longer than one and one half hours.  

  

X. Supervise all assistant coaches, including junior varsity coaches.  

  

Y. Assist athletes in getting into college with scholarships, if possible.  

  

Z. Head Coach sets criteria for lettering in their sport. Lettering criteria must be 

turned in to the school A. D. and reviewed with the parents and athletes.   

  

AA. All professional Leave for contest or conferences is handled by the principal.  

  

BB. All schedules, district and non-district schedules should be completed and 

approved by the Activities Director by;  

  

Winter-----First Monday in October  

Spring-----First Monday in February  

Fall--------Before last day of classes in June  
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CC. Head coaches must attend all Eastern District and Conference 17 and Conference 

27 Coaches’ meetings.  

  

   

  

  

  

  

ASSISTANT COACHES  

  

The assistant coach for each interscholastic sport will have the following duties and 

responsibilities:  

  

A. Attend all meetings as directed by the head coach.  

  

B. Assume all duties and/or responsibilities assigned by the head coach.  

  

C. Attend all practices sessions, games, and meetings as directed by the head coach.  

  

D. Direct all questions, complaints, problems, etc. to the head coach, who is the liaison with 

the schools activities director, principal, and supervisor of athletics for interscholastic 

athletics-related matters.  

  

E. Follow all rules, regulations, and policies set by the National High School Federation, the 

Virginia High School Leagues, the Eastern Region, the Eastern District, the School Board 

of Portsmouth Public Schools, Portsmouth Public Schools Office of Athletics, and your 

school.  

  

F. Attend all meetings required by Portsmouth Public Schools.  

  

COACHES EDUCATION  

  

All coaches, including volunteer coaches, must attend a citywide preseason coaches’ education 

meeting.  This meeting will be offered three (3) times a year proceeding each athletic season.  All 

coaches must attend the meeting before their season unless they have attended a previous meeting 

during that school year.  A coach may be required to attend a second meeting during a school year 

if requested to do so by the building principal  

  

The meeting will include rules and regulations from the Virginia High School League and 

policies and regulations from Portsmouth Public Schools.    

  

If a coach misses a meeting or becomes a coach after a scheduled meeting, he/she must make-up 

the meeting with a member of the Office of Athletics or their designee.    
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VHSL Coaches Rule 27-2-5  

A VHSL approved course in principals of coaching and sport first aid is required of all first 

time athletic coaches at a VHSL member school and those athletic coaches who are 

exempted through the VHSL Coaches Rule 27-2-2 (4).  Coaches have three (3) years in 

which to meet this requirement.  

  

  

  

VHSL Coaches Rule 27-2-6  

All coaches are required to complete a VHSL Component which familiarizes the coach with 

rules and regulations found in the VHSL Handbook as well as those found at the local level.  

Coaches have three (3) years in which to meet this requirement.  

  

VHSL Coaches Rule 27-2-27 PENALTY  

A school shall be fined $50.00 for EACH coach per sport who does not complete this 

requirement in the prescribed time.  

  

  

Coaches’ Education Training Schedule  

  

Scheduled Coaches’ Education Meetings 

       July 21, 2016 at Woodrow Wilson HS 

November 1, 2016 at I. C. Norcom HS 

February 15, 2017 at Churchland HS 

  

    Virginia High School League Coaches Education Initiative –   

In May of 2009 the Executive Committee of the Virginia High School League passed a coaches 

education initiative which requires all first time athletic coaches at VHSL member schools and 

those athletic coaches who are exempted through the VHSL Coaches Rule 27-2-2(4) to complete 

an approved course in principles of coaching and sport first aid. Additionally, ALL coaches are 

required to complete a VHSL component which familiarizes the coach with rules and regulations 

found in the VHSL Handbook as well as those found at the local school level.   

The following questions and answers are intended to help everyone better understand the intent 

and expectation regarding this legislation.   

Q   Is it necessary for a volunteer coach to meet this requirement?   

A   If the volunteer coaches duties include being present at games and interacting with 

athletes and officials on the court/field/course/track they are required to complete this 

initiative.   

Q   When does this requirement have to be completed?   

A   Beginning July 1, 2009 coaches who fall under the umbrella of this rule have two (2) 

years to complete the requirement.   

Q   Is a first time coach hired between July 1, 2009 and June 30, 2012 exempt?   

A   No, any first time coach hired once the initiative begins must complete the requirement.   

Q   Who is exempt from the initiative?   
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A   Coaches hired prior to July 1, 2009 are exempt; however schools and school divisions 

may be more restrictive in their interpretation thus requiring those hired prior to the 

implementation date to complete the initiative. All coaches are required to take the VHSL 

State Component.   

  

Q   Are there courses available which meet this requirement?   

A   There are currently four courses which thoroughly address the 40 standards 

(www.naspe.org) established by the National Association for Sport and Physical Education 

(NASPE):   

ASEP Basic VHSL Course (On-line)   

NFHS Fundamentals of Coaching & First Aid for Coaches (On-line) ASEP 

VHSL Advanced Coaches Education Course (Taught by a certified 

instructor)   

NFHS Fundamentals of Coaching (blended version). Note - First Aid for Coaches is 

ONLY available on-line.   

Q   I am attending a sport specific clinic this summer (Example: VHSCA Clinic). Does 

this count toward fulfillment of this initiative?   

A  No, while both ASEP and the National Federation have sport specific offerings they are not 

intended to replace the courses that thoroughly address the 40 standards.   

Q   How do we access these courses?   

A   Both sites offer fairly easy access to the VHSL approved courses. For a 

VHSL approved course through ASEP go to:  http://www.asep.com/asep 

contentiorgNHSL.cfm   

Once on the site you will be directed to click on the course you wish to purchase For 

a VHSL approved course through the National Federation go to: 

http://www.nfhslearn.com/StatePricingRegs.aspx  

Once on the site you will register and then you will be taken to the course 

purchase page.   

Q   Is it possible to bulk purchase courses for my school/school division?   

A   Both ASEP and the NFHS provide this opportunity. The ASEP procedure is explained on 

their website under the course which you desire to purchase. The NFHS procedure 

requires going through a system administrator in the League office.   

Q   Is one course better than another?   

A       The difference between on-line and face to face lies in the areas of depth of topic 

coverage and level of discussion and interaction. Both on-line courses expose the 

coach to basic necessary elements.   

Q   I understand one course includes the VHSL Component. Is this true?   

A   The two ASEP courses do include the VHSL Component and we are working with the 

NFHS to offer the same option.   

Q   I am a veteran coach and all I need is the VHSL Component. Do I have to take the 

entire on-line course?   

A   Not unless your school or school division mandates that you need to take the entire 

course. ASEP is currently offering the VHSL Component course separate from the 

http://www.asep.com/asep
http://www.asep.com/asep
http://www.nfhslearn.com/StatePricingRegs.aspx
http://www.nfhslearn.com/StatePricingRegs.aspx
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coaching principles and sport first aid. The NFHS does not currently offer the standalone 

version but is diligently working with the VHSL to determine potential availability.   

Q          We know that coaches often move from one school or school division to 

another. How are we going to track the completion process?   

A   The VHSL Staff is currently developing an eligibility form which schools will be able to 

complete and submit either on-line or by email. Both ASEP and NFHS are committed to 

developing data bases which will help with the mobile world of today's coaches. Coaches  

should NOT individually report their certification status to the League office.   

Q   We have no record of a coach completing the requirement yet they insist that they 

have met the initiative. How do we confirm that we are in compliance with the 

initiative?   

A   One of the most important components of a good coaching education program is the 

ability to track completion. ASEP and the NFHS have developed a two prong approach to 

accomplish this tracking. Each coach has the ability to obtain a certificate upon 

completion of each segment of the program. Additionally there is a database accessible 

either by the individual school or through the state office as a backup when confirming 

completion. Those individuals who cannot verify completion of the initiative will need to 

take the material again to guarantee that the school is in compliance with the initiative.  

The school will ultimately make the decision on who is eligible using the form referenced 

in the previous question.   

Q   Do we need to alert the VHSL office of the status of each segment of completion for 

each coach? Example:   

My Cheer coach just completed the state component, should I send an email to the 

League office stating this fact.   

A   Before each sport season coaches who will be coaching that season and have not 

previously been designated on the eligibility list should be listed. The form will be set up 

so that prior to July 1, 2012, the progression of completion can be documented. Example:  

  Coaching Principles   Sport First Aid   State   Comp   

  Joe Smith   ASEP/7-2009   NFHS/10-2010  Not completed   

After the three year period ends July 2012 all components must be completed prior to the 

coaching assignment starting.   

Q   Is there a process for schools and school divisions to have programs they currently 

use or may develop, approved for use?   

A   The VHSL Staff in conjunction with the VHSL Coaches Education Committee is 

currently developing an application for this purpose. It will not only allow for 

consideration of other programs but will also provide a database of what program schools 

and/or school divisions are implementing.   

Q   Will schools be receiving an information packet in regard to providing information 

to our coaches?   

A   The intent of this Q & A is to provide the basic answers regarding the initiative and to be 

a basis for information provided to the coaches by the school and/or school division.   
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SPORTSMANSHIP AND HIGH SCHOOL ATHLETICS  

  

The Portsmouth City School Board acts in compliance with the Virginia High School League’s 

(VHSL) Handbook, and recognizes the importance of extracurricular activities in the educational 

process and the value that students develop when they have the opportunity to participate in an 

organized activity outside the traditional classroom.  

  

A primary goal of the Portsmouth Public Schools’ extracurricular and co-curricular programs is 

the promotion of good sportsmanship, ethical behavior, and integrity.  All participants in extra 

and co-curricular activities, including athletics and other student-participants, support groups, 

fans, coaches, and administrators, shall be guided at all times by a philosophy of good 

sportsmanship, sound ethics, and high integrity.  This philosophy emphasizes that extracurricular 

activities are a part of the total educational process and that the same level of responsibility and 

behavior is expected at practice and competitions as is expected in the classroom.  The school 

administration supports this philosophy by maintaining positive attitudes that promote good 

sportsmanship.  All high schools and middle school are required to conduct all their relations with 

other schools in a spirit of good sportsmanship.  

  

The School Board further encourages the development and promotion of sportsmanship, ethics, 

and integrity in all phases of the educational process and in all segments of the community, 

including administrators, participants, adult supervisors, parents, fans, spirit groups, and 

support/booster groups.  

  

In support of and compliance with the VHSL rules and regulations, the Portsmouth City School 

Board also;  

  

I.  Requires that eighth-grade students play junior varsity sports in their zoned   schools.  

Students must request and receive zone waivers prior to participating in    the first 

practice as an eighth-grader in any junior varsity sport at a high school to which they 

are not zoned.  Any other exceptions to this rule are granted by the         

Superintendent. The Superintendent’s decision may be appealed to the School  

             Board.  

  

II           Requests a student to be fully eligible under VHSL rules and the Portsmouth   

  School Board’s 2.0 GPA requirement in order to practice, sit on the bench, be a   

 manager/scorekeeper, travel with the team, or take part in out-of-season   

 conditioning.  

  

III. Acting in compliance with Eastern District/Conference 17 policy requires junior 

varsity players to be restricted to eighth, ninth and tenth graders and may not be 17 

before  August 1 of the year in question.  
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IV. Requires that a student pass a VHSL qualification physical before being allowed to 

participate in physical conditioning programs. 

  

V. Requires that the head coach or designee, in case of extreme circumstances that   

must be approved by the activities director, ride the team bus to and from his/her  

school to visiting site  

  

VI. Requires that head coaches keep accurate records of student team members’ 

attendance at practice and at games.  

  

VII. Requires that a parent meeting be held at the beginning of each season to explain all 

rules and expectations.  The head coach must conduct a parent conference   

  when an athlete is dismissed from an established team.  

  

VIII. Requires that all coaches, whether paid or volunteer, who are not employees of 

Portsmouth Public Schools successfully pass a background check each year prior to 

coaching.  

  

IX. Delegates to coaches the responsibility and authority to select which students will 

participate on a team or participate in a specific game or event.  

  

X. Requires that games may NOT be scheduled the day before an exam or during the  

exam period.  All practices during exams will be no longer than one and one-half   

hours.  

  

XI. Requires that only courses that can be applied toward graduation are applicable  for 

eligibility in the VHSL  

  

XII. Requires students to be in attendance at school in order to be eligible to practice or 

participate in any extracurricular activity on that same day.  This does not   apply to a 

student’s involvement in a school-approved absence such as a field trip, doctor’s 

appointment, or court date.  In order to be eligible for practice or participation in 

extracurricular activities a student must attend a minimum of two (2) complete 

classes on the day in question.  

  

XIII. Requires that all after-school activities will be cancelled when the students are sent 

home during the day due to inclement weather.  Approval for district, regional, and 

state championships will be determined by the Division Superintendent.  

  

When schools are closed for an entire day due to inclement weather, all games 

and activities will be rescheduled.  It will be decided by the building principal 

if practices may be held.  All practices would be voluntary.  No required 

reschedules practices can be called.  Approval for district, regional and state 



37  

  

  

High and Middle Coaches and Activities Directors Handbook 2016-2017 Updated November 2016  

  

championships will be determined by the Division Superintendent.  If schools 

are closed on Friday due to inclement weather, all games and activities on that  

Saturday must be approved by the principal(s) and Supervisor of Athletics.  

  

There will be NO school division buses available when schools are closed for inclement 

weather or when schools close due to inclement weather.  This includes school division 

activity buses.  

  

XIV. Requires that spectators NOT:  

A. Make derogatory comments about officials, coaches, or players of either team.  

B. Use profanity or make threatening comments.  

C. Drink alcohol or be under the influence of alcohol or drugs while in attendance.  

  

12 March 2007  
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HIGH SCHOOL EXTRACURRICULAR ACTIVITY ELIGIBILITY  

  

Extracurricular activities ordinarily take place outside the school; they include all Virginia High 

School League (VHSL) activities, marching band, clubs, plays, and the like.  Tutoring programs 

designed to increase student academic achievement are not considered “extracurricular activities” 

for the purpose of this policy.  Concert band, chorus, orchestra, ROTC, and strings are not 

extracurricular activities; they are classes for which students receive a grade.  

  

Student extracurricular activities are an integral part of school life and are used as a means of 

developing wholesome attitudes and fostering good human relation traits, as well as knowledge 

and skills.  These activities are supplementary to the basic courses of study, but often require as 

much careful planning and supervision as students experiences in the academic subject area.  

  

While it is desired that students participate in such activities in order to fulfill their educational 

development, it is of paramount importance that such participation neither jeopardize their 

academic achievement nor exploits their time and talents.  

  

GRADING PERIOD  

  

For the purpose of this policy, the term “grading period” shall be defined as an eighteen-week 

semester.  For the purpose of this policy, the student’s eligibility or ineligibility shall be 

determined on the first day of the school year and on the first calendar day following the end of 

the first grading period as reflected in the Board approved instructional calendar.  

  

2.0 GRADE POINT AVERAGE RULE  

  

In order to participate in any school sponsored extracurricular activity, a student must maintain a 

2.0 grade point average (GPA) for the preceding semester.  

  

Exemptions  

  

1. A student who has a cumulative GPA of 2.5 or higher and whose GPA for a given 

semester falls below a 2.0 will be allowed to participate in extracurricular activities for 

the following semester.  

  

2. A student who has a cumulative GPA between 2.0 and 2.5 and whose GPA falls below 

2.0 may participate in extracurricular activities the following semester on a probationary 

basis through the approval of a one time, single semester waiver.  The student, his/her 

parent(s), or his/her guardian(s) may initiate the request for a waiver.  The waiver must be 

submitted on the appropriate form: 2.0 GPA Rule Semester Waiver.  

  

3. The following items must be attached to the completed form: (a) the student’s   
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attendance record, (b) the student’s disciplinary record, (c) the student’s reason for falling 

below a 2.0 GPA, and (d) a plan to raise his/her GPA above 2.0 in the current semester.  

The student, the parent(s), the principal, the Supervisor of Health, Physical Education, 

and Athletics, and the Division Superintendent must sign the waiver.  In addition, the 

student MUST satisfy all the scholarship requirements established by the Virginia High 

School (VHSL).  A student can only receive a waiver once during his/her years of VHSL 

eligibility in Portsmouth Public Schools.  A student whose Cumulative GPA is below a 

2.0 may NOT apply for a waiver under any circumstances.  

  

A student who receives a grade of “F” in more than one subject, including concert band, chorus, 

orchestra, strings, and physical education, shall be INELIGIBLE in a given semester regardless of 

the GPA earned for that semester or where their cumulative GPA stands.  

  

A student who is enrolled in a course such as concert band, chorus, orchestra, or strings which has 

an after school component and who is declared ineligible shall participate in the scheduled class 

and will be permitted to perform in any concert, parade, or other related activity occurring after 

regular school hours since it is part of the course requirements.  However, marching band does 

NOT apply because a grade is not given.  

  

After the distribution of the 18-week report cards, the guidance staff of each school shall notify 

each student and each coach and/or sponsor of a student’s potential eligibility or ineligibility 

status for the next semester.  

  

An incomplete grade for a semester shall be made up within five (5) school days of the date of the 

distribution of report cards.  In unusual circumstances, the period may be extended by the 

principal.  If otherwise eligible, a student may participate in extracurricular activities during the 

period that an “incomplete” is in effect.  

  

In determining eligibility, any final grade earned in summer school shall be treated as a grade for 

the precious semester.  

  

The provisions of this policy shall NOT apply to special education students and to other students 

whose eligibility must be determined in accordance with applicable federal and state laws and 

regulations.  

  

A transfer student who enrolls during the first nine weeks of the semester shall be exempt from 

the requirements of this policy for the remainder of the semester, provided that he/she would have 

been eligible to participate in extracurricular activities in the division which he/she transferred.  A 

student who transfers after the first nine weeks of the semester shall be exempt from the 

requirements of this policy that semester and the next succeeding grading period, provided that 

the student would have been eligible in the division from which he/she transferred.  
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PORTSMOUTH PUBLIC SCHOOLS  

  

Enforcement of this policy shall be the responsibility of the Supervisor of Health, Physical 

Education, and Athletics, the Director Schools and Program Management, building principals, 

activities directors, coaches, and sponsors.  

  

Adopted:  October 17, 1996 Revised:  November 20, 2003  

  

  

  

  

  

  

  

JV Eligibility  
  

In addition to the general eligibility rules (e.g., Transfer Rule and “C” Average Requirement) 

stated above, the following rules apply to participation in all Junior Varsity athletics:  

    

  Athletes may only be enrolled in the 8
th
, 9

th
, or 10

th
 grades.  

  

  Athletes may not have reached the age of 17 on or before the first day of August.  

  

  8
th
 graders may choose to participate in a sport either at the middle school level or  

 JV level, but may not play at both levels in the same sport in the same academic year.  

  

Participation in one sport at the middle school level does not preclude participation in a 

different sport at the JV level (or the reverse).  

  

JV athletes moved from the JV to Varsity team during the season are only allowed  to 

participate in a combined total of the maximum number of games allowed for Varsity 

players.  

  

  Size of JV teams and scheduling of JV competitions may vary from sport to sport.  
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PORTSMOUTH PUBLIC SCHOOLS  

2.0 GPA RULE SEMESTER WAIVER  

  

This form must be completed and returned to the Supervisor of Athletics.  You must 

provide documentation as available to support your claim of extenuating circumstances. 

When applying for a 2.0 GPA rule waiver the student must have met the entire Virginia 

High School League eligibility requirement first.  

  

School:_________________________________________________________________  

  

Student Name:__________________________________Date of Birth:_____________  

  

Address:________________________________________________________________  

  

City:______________________________________________Zip Code:_____________  

  

Home Phone Number:___________________________Grade Level:______________  

  

List Virginia High School League Activities:  

  

1.___________________________________ 3._________________________________  

  

2.___________________________________ 4._________________________________  

  

Parent Name:__________________________ Work Phone Number:______________  

  

Parent Signature:__________________________________ Date:_________________  

  

Student Signature:_________________________________ Date:_________________  

  

Principal Signature:________________________________ Date:_________________  

  

List the type of documentation being submitted to justify the existence of extenuating 

circumstances.  Examples of extenuating circumstances may include: chronic illness of the 

student, death I the family of the student, or other situations determined to have profound 

physical or emotional impact upon a student, or other situations determined to have a  

profound physical or emotional impact upon a student’s ability to perform satisfactorily in 

the classroom.  Documentation included:  

  

1.__________________________________ 3.__________________________________  

  

2.__________________________________ 4.__________________________________  
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The following items must be attached to this form:  

1. most recent report card 

 2. most recent transcript 

 3. attendance record (previous marking period) 

 4. disciplinary record 

 5. a plan to raise his/her GPA above a 2.0 (typed with at least three [3] paragraphs).  

  

THIS PORTION OF THE FORM WILL BE COMPLETED BY THE CENTRAL OFFICE.  

  

Approved to participate in extracurricular activities in the semester beginning 

____________ and ending ____________.  

  

_________________________  

Supervisor of Athletics  

  

_________________________  

Director of Schools and Program Management  

  

_________________________  

Superintendent  

  

  

Disapproved to participate in extracurricular activities.  

  

_____ Was awarded a previous 2.0 GPA waiver on __________.  

  

_____ Failed to meet criteria  

  

  

_________________________  

Supervisor of Athletics  

  

________________________  

Director of Schools and Program Management  

  

_________________________  

Superintendent  
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EXTRACURRICULAR ACTIVITY ELIGIBILITY PROCEDURES  

  

A. If a student is NOT eligible under PPS 2.0 Rule and the Virginia High School League 

rule on the number of classes taken for credit, they may NOT practice, sit on the bench, 

be a manager/scorekeeper, travel with the team, or take part in out of season conditioning.  

  

B. If applying for a waiver from this rule, please complete all parts of the form and 

COMPLETELY explain all circumstances for the reasons not meeting the 2.0 

requirement.  

  

C. If a student has applied for a 2.0 waiver they MAY practice, while the waiver is being 

considered, but will NOT play in any scrimmages or games.  
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MEDIA RELATIONS  

Activities directors and coaches must cooperate with all branches of the media.  Use the media to 

promote the activities of your school or team in all possible opportunities.  

  

In order to protect the rights and privacy of our students, parental permission is required before 

students can be interviewed, videotaped or photographed for use in television production or news 

stories if they are NOT public performances.  

  

Activities directors and coaches should follow the following regulations:  

  

A. Think before you speak.  

  

B. Redirect win-loss types of questions whenever possible.  

  

C. Never blame officials, referees, or judges.  

  

D. Protect the privacy of your athletes.  

  

E. Respect the media.  

  

F. Assume anything that you say is on the record.  

  

G. Never downgrade an opponent or coach.  

  

H. Provide all game data whether you win or lose.  

  

I. Make certain you have the current numbers, e-mail, and names of all reporters and return 

all of their calls.  

  

J. If you are misquoted or a story is derogatory, contact the media in a professional manner 

to correct the situation.  

  

K. Discuss media relations with your athletes and advise them on correct procedures.  

  

L. Remember that COMMUNICATION is the key to most situations, keep the lines open.  

  

M. Always have accurate schedules and records for the media.  

  

N. Do not over answer a question.  
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Portsmouth Public Schools    
    

Student Photo, Video, and Interview Release Form  

  

Great things are happening in Portsmouth Public Schools! Throughout the school year, we 

produce a variety of publications and video productions that highlight student and staff 

achievements, innovative classroom activities, district-wide programs and initiatives, school 

board policies and procedures, and general information about our school district. Media 

organizations also help to promote the activities of our school district through newspaper and 

television news stories.   

  

In order to protect the rights and privacy of our students, parental permission is required before 

students can be interviewed, videotaped, or photographed for use in school district publications, 

television productions, news stories, or websites developed by the school district or other media 

organizations for school district use. We need your permission to use statements from your child, 

photographs of your child, or videotapes in which your child appears.   

  

Please take a few minutes to complete this permission form. Please answer yes or no in the space 

preceding each statement. Then, sign your name in the appropriate space.   

  

Name of Child ________________________________Date _________________________   

  

Name of School ____________________________________________________________  

  

______I give permission for my child to be photographed, videotaped, and/or interviewed               

for use in publications, video productions, or on the website of Portsmouth Public             

Schools.   

  

______I give permission for my child to be photographed, videotaped, and/or interviewed              

when news media representatives visit his/her school to report on special school              

programs, classroom activities, or school district events. I also give permission for              the 

news media to use pictures and video tapes of my child and interviews with              him/her 

in the newspaper or on television.   

  

  

Signature of Parent/Guardian _________________________________________________   
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GENERAL REMINDERS  

  

A. Review the VHSL Handbook each year.  Make sure you know the General Rules section 

and the section for your sport or activity.  

  

B. It is the responsibility of each coach to explain all rules and regulations to their players.  

  

C. NO student athlete shall be allowed to practice without a current VHSL physical on file.  

School entry physical may not be used for this purpose.  

  

D. Each coach should explain individual sport requirements for lettering before the season 

begins.  That requirement must be on file with your Activities Director.  

  

E. Emergency forms must be completed by each athlete and returned to the head coach.  

These forms should be filled with the trainer and with the coach or trainer at each athletic 

practice or event.  

  

F. Eligibility forms should be completed and given to the Activities Director at least one 

week in advance of your first contest.  The form will be checked and signed by the 

Activities Director and the school principal, then mailed to the VHSL twenty four hours 

before a contest.  

  

G. Practice should begin as soon as possible after school.  Coaches are responsible for the 

supervision of their athletes from the time school is out until they leave for home.  This 

includes the locker rooms, on or off the field or court and any bus traveling to and from 

events.  

  

H. Clear all weekend or holiday practice with your Activities Director to avoid any building 

security problems or conflict with other team practices.  

  

I. Remind your athletes to turn in valuables to a manager or coach and not leave them in the 

locker room during practices or games.  

  

J. Use the proper procedure for the purchase or repair of all equipment.  You must go 

through the Activities Director, using the proper purchase order procedure.  

  

K. All teams wanting to do fund raisers must contact their Activities Director before starting 

the project and follow ALL fund raising procedures.   
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L. All practices will start on the date designated by the VHSL.  

  

M. Coaches are required to keep an accurate inventory of all equipment.   

  

N. There must be ADULT supervision at all times of the weight room while in use.  

  

O. Coaches are responsible for athletes keeping all athletic facilities clean.  

  

P. The city Parks and Recreation department will assist in the marking of athletic fields.  

Please go through your Activities Director for all field work  

  

Q. Refer all injuries to the athletic trainer and follow through with the athletes’ 

parents/guardians.  

  

R. Coaches may not remove any equipment from the inventory without the permission of the 

Activities Director.  

  

S. Coaches should support all local, state, and national coaches associations.  

  

T. Practice and game schedules should be posted in a timely manner.  All parties must be 

made aware of all schedule changes.  

  

U. Any athletes in required training (running, etc.) off campus must be supervised and 

location known by the coach  

  

V. Uniforms (game or practice) will not be worn as casual wear, except on game day.  

  

W. Report all game results to the newspaper.    

  

X. Coaches should wear proper attire when conducting practice, games, coaches meetings, 

or traveling with teams.  

  

Y. Tobacco products (including smokeless tobacco) are prohibited at all times of the 

athletic program.  

  

Z. ALL coaches (paid or volunteer) who are not Portsmouth Public Schools employees must 

have a background check each year they coach.  

  

AA Junior Varsity players are limited to eighth, ninth, and tenth graders and may not                          

be 17 before August 1.  

  

BB. At no time should coaches use foul language or allows team members to use this   

  type of language.  
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CC. Emphasize sportsmanship to your athletes.  YOU are the best example.  

  

DD. Coaches must have a preseason meeting with all parents to explain team rules      and 

regulations.  

  

EE. Games are not to be scheduled the day before exams.  

  

FF. Athletes who are in Summer School to raise their GPA to a 2.0, may practice in a   

  sport until Summer School is over and their complete eligibility is checked.  

  

GG. An administrator should be assigned to all home athletic events and away varsity   

   football and basketball games.  

  

HH. All students must have an athletic physical before they participate in out of      

season conditioning.  

  

 

 

ATHLETIC TEAMS  

FALL VARSITY        JUNIOR VARSITY  

Football          Football  

Golf (Coed)          Cheerleading  

Cheerleading (Competition)      Field Hockey  

Cross Country (Boys)        Drama  

Cross Country (Girls)  

Cheerleading  

Field Hockey  

Film 

Volleyball (Boys)  

Volleyball (Girls)  

One-Act-Play 

  

WINTER VARSITY       JUNIOR VARSITY  

Cheering          Basketball (Boys)    

Basketball (Boys)         Basketball (Girls)  

Basketball (Girls)        Cheering  

Wrestling              

Forensics  

Debate  

Scholastic Bowl  

Swimming  

Indoor Track  
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SPRING VARSITY        JUNIOR VARSITY  

Baseball          Baseball  

Softball           Softball  

Soccer (Boys)            

Soccer (Girls)         

Outdoor Track (Boys)  

Outdoor Track (Girls)  

Tennis (Boys)  

Tennis (Girls)  

TICKET PRICES  

  

REGULAR SEASON – VARSITY            REGULAR SEASON – JV    

        

ADULTS  

  

  $6.00**    ADULTS    $5.00  

CHILDREN    $3.00**    CHILDREN    $3.00  

(UNDER 12)  

  

        (UNDER 12)    

CHILDREN    FREE     CHILDREN    FREE  

(UNDER 6)  

  

  

        (UNDER 6)    

 

 

  

VOLLEYBALL IS FREE  

  

NOTE:  IF THERE IS A VARSITY EVENT THAT NORMALLY HAS TWO GAMES                                       

(BOYS AND GIRLS) AND THERE IS ONLY ONE GAME, JUNIOR VARSITY PRICES 

WILL BE CHARGED.  

  

  

TOURNAMENTS  

  

ADULTS  

  

  $7.00  

CHILDREN  

(UNDER 12)  

  

  $3.00  
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CHILDREN 

(UNDER 6)  

  FREE  

 

  

SCHOOL CLOSINGS 

  

Early Dismissal of Students:  

  

When students are sent home early during the school day due to inclement weather all after 

school or evening activities are cancelled.  Approval for district, regional, or state tournaments 

will be determined by the superintendent.  

  

Schools Closed:  

  

When schools are closed due to inclement weather, all games and activities are cancelled and will 

be rescheduled.  It will be decided by the building principal if practices may be held.  If practices 

are held they are voluntary (no required practices may be called).  Approval for district, regional, 

or state tournaments will be determined by the superintendent.  If schools are closed on Fridays 

due to inclement weather, all games, activities, and practices, on Saturday must be approved by 

the principal)s) and supervisor of athletics.   

There will be NO division school buses available when schools are closed or when schools close 

early due to inclement weather.  

  

Exam Schedule:  

  

Games will not be scheduled the day before exams.  All practices during the day before exams 

will be no longer than one and one half hours.  

  

PROFESSIONAL ORGANIZATIONS  

  

Virginia Coaches’ Association  

  

The Virginia Coaches’ Association provides middle and high school coaches with an opportunity 

to join with his/her peers for general welfare of his/her profession.  The state association sponsors 

coaching clinics in a variety of sports which enable an exchange of ideas with fellow coaches and 

provide lectures and demonstrations from nationally prominent persons in coaching.  The 

association conducts annual state “All-star” games.  Also, the association provides liability 

insurance and a state pass.  

  

Other Organizations  

  

The Office of Athletics encourages all coaches to be a member of the Virginia Coaches’ 

Association and other state and national coaches associations.  
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VIRGINIA ANTI-HAZING LAW  
VIRGINIA CODE SECTION 18.2-56 (2000)   

TITLE 18.2 – CRIMES AND OFFENSES GENERALLY 

CHAPTER 4 – CRIMES AGAINST PERSONS      

ARTICLE 4-ASSAULTS AND BODILY WOUNDINGS  

It shall be unlawful to haze, or otherwise mistreat so as to cause bodily injury, any student at any 

school, college, or university.  

  

Any person found guilty thereof shall be guilty of a Class 1 misdemeanor unless the injury would 

be such as to constitute a felony, and in that event the punishment shall be inflicted as is 

otherwise provided by law for the punishment of such felony.  

  

Any person receiving bodily injury by hazing or mistreatment shall have a right to sue. In civil 

court, the person(s) guilty thereof, whether adults or infants  

  

The president or other presiding official of any school, college, or university receiving 

appropriations from the state treasury shall upon satisfactory proof of the guilt of any student 

found guilty of hazing or mistreating another student so as to cause bodily injury, expel such 

student so found guilty, and shall make report thereof to the attorney for the Commonwealth f the 

county or city in which such school, college, or university is located, who shall present the same 

to the grand jury of such city convened next after such report is made to him.  

  

HAZING  

Hazing occurs when an act is committed against a student or a student is coerced into committing 

an act that creates a substantial risk of harm to the student or to any third party in order for the 

student to be initiated into or affiliated with any school group, club, athletic team, grade level 

activity or organization.  Hazing includes but not limited to:  

  

A. Any activity involving an unreasonable risk of physical harm, including paddling,  

beating, whipping, branding, electric shock, sleep deprivation, exposure o weather, 

placement of harmful substances on the body, and participation in physically dangerous 

activities.  

  

B. Any activity involving the consumption of alcohol, drugs, tobacco products, or  any other 

food, liquid, or other substance that subjects the student to an unreasonable risk of 

physical harm.  

  

C. Any activity involving actions of a sexual nature or the simulation of actions of a sexual 

nature.  
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D. Any activity that subjects a student to an extreme and unreasonable level of  

embarrassment, shame, or humiliation or which creates a hostile, abusive, and 

intimidating environment for the student.  

  

E. Any activity involving any violation of federal, state, or local law or any violation of 

school district policies and regulations.  

 

 

 

SUPERVISION OF TEAMS  

A. Locker Rooms – An occurrence of property destruction or abuse, stealing, and rowdiness 

in the locker room before, during , and after practice sessions or games reflects on the 

entire athletic program.    

  

B. Facilities – At NO time may a student use the gym, weight room, fields, or any   

 other games or practice site without approved adult supervision.  

  

C. Buses – The coach is responsible for safe and proper behavior of his/her athletes on all 

bus trips. Aisles must be clear at all times and all equipment must be secured to the bus. 

All equipment and trash must be removed from the bus after each trip.  The head coach 

must ride the bus to and from all games.  The athletic activity bus is a privilege for 

athletes to ride home after practice of games.  If there is not proper behavior an athlete 

will lose this privilege.  

  

D. Visiting Other Schools – Athletes should behave at other schools in a manner that will 

reflect positively on the school that each athlete is representing.  Coaches will supervise 

athletes at ALL times.  

  

E. Weight Room – Equipment should be inspected before each session and cleaned at the 

end of each session.  Athletes must be closely supervised at ALL times in the weight 

room.  

  

  

PARTICIPATION IN EXTRACURRICULAR ACTIVITIES WHEN ABSENT FROM 

CLASSES  

  

Students are not to be allowed to practice or participate in any extracurricular activities on 

those days that they have been absent from classes.  This does not include involvement in 

school approved absences such as a field trip, doctor’s appointment, or court date.  

In order to be eligible for practice or participation in extracurricular activities, a student must 

have attended a minimum of two (2) COMPLETE classes on the day in question.  
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PASSES  

The following will be admitted to Eastern District athletic events free of charge:  

PICTURE ID MAY BE REQUESTED  

  

 

A. VHSL Coaches Pass (holder and one guest)  

  

B. VIAAA Athletic Directors Pass (holder and one guest)  

  

C. VHSL  Honor Guest Pass (holder and one guest)  

  

D. Virginia School Board Association Pass (holder plus one guest)  

  

E. VHSL Administrators Pass (holder plus one guest)  

  

F. Faculty Passes (Holder plus one guest) (schools playing each other in regular   

Season ONLY)  

  

G. College Passes (holder plus one guest) (when recruiting ONLY)  

  

H. VHSL Officials Pass  

  

I. Workers  

  

J. Bus Driver with team  

  

K. Cheerleaders in uniform (when their school is participating)  

  

L. Marching Bands  

  

M. Media  

  

N. Team Passes  

  

  

  

SPECTATOR CODE OF CONDUCT  

  

A. Students do not have an inherent right to participate in athletics.  Coaches have the right to 

retain only skilled players and the responsibility for deciding who plays and how much.  
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B. Spectators (including Parents) should not:  

1. Make derogatory comments about officials, coaches, or players of either team 2. 

Swear  

3. Drink alcohol; be under the influence of alcohol or drugs while in attendance.   

  

C. Under the rules of the Portsmouth School Division and the Eastern District/Conference 17  

spectators are NOT allowed to return to an athletic event after they have left  without 

paying again.  

  

D. There will be a parent meeting at the beginning of the season to explain all rules and 

expectations.  Parents should contact the coach if they are unable to attend.  

  

E. Consequences for not following the code of conduct:  

(Depending on severity you may move down the list on the first violation.)  

    

1. verbal warning  

2. written warning  

3. removal from the premises  

4. not allowed to attend next game/match  

5. not allowed to attend a set number of games/matches  

6. not allowed to attended games/matches for the remainder of the season  

7. not allowed to attend games/matches permanently  

8. civil or legal action  

  

  

  

LEGAL LIABILITY AND DUTIES  

  

The athletic coach, by nature of his/her position, assumes certain responsibilities for the rights and 

protection of the athletes under his/her care.  Therefore, an awareness of what one can and cannot 

do the handling of athletes become of prime concern for all in the coaching profession.  

  

Negligence  

  

Basically, negligence is measured by the action that an ordinary, reasonably prudent person would 

take under a certain set of circumstances.  The “ordinary person” in terms of athletic coaches 

would presuppose an individual trained in the field.  “Action” is interpreted as preventive as well 

as reactionary.    

  

In these terms, a coach must plan his program and actions to avoid any of his/her athletes being 

exposed to any type of avoidable injury or harm.  
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Coaches’ Duties  

  

A. Properly Plan the Activity  

Make sure that athletes are in proper physical condition.  Teach sport skills in a 

progression so that athletes are prepared to handle more difficult skills.  

  

B. Provide Proper Instruction  

Keep informed on better and safer ways of performing sport techniques.  Teach athletes 

the rules and the correct skills and strategies of the sport.  

  

  

C. Provide a Safe Physical Environment  

Daily inspect playing areas, locker rooms, weight rooms, and any other playing or 

practice areas for hazards and correct any situation.  Prevent improper or unsupervised 

use of facilities.  

  

D. Provide Proper and Safe Equipment  

Make sure athletes are using top quality equipment that is properly fitted for each athlete.  

Inspect the equipment regularly.  Teach athletes how to fit, use, and inspect their 

equipment.    

  

E. Match Your Athletes  

Match athletes according to age, size, physical maturity, skill level, and experience.  

 

F. Evaluate Athletes for Injury or Incapacity  

All athletes must submit to a Virginia High School League preseason physical to detect 

potential problems.  If an athlete is not able to compete without pain or restriction of 

functions, immediately remove him/her from the activity and send to or send for the 

athletic trainer.  An athlete may not return to activity until released by the athletic trainer.  

  

G. Supervision  

Do not allow athletes to practice or play without proper supervision.  Forbid any 

horseplay.  Supervision includes time before and after practice or games, while on buses, 

in the weight room, and while in the locker rooms.  

  

H. Punishments Drills  

Punishment drills will NOT be prescribed.  The head coach shall see that no punishment 

drills are used prior to during, or following practice or games.  Do not use or put labels 

on drills which demote, punishment, or use harsh unwarranted exercises.  
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COMMUNICATIONS – COACH – ATHLETE – PARENT  

  

Communications Parents Should Expect from the Coach  

A. Philosophy of coaching  

B. Expectations of your child as well as all student athletes  

C. Locations and times (arrival and return) of ALL meetings, practices, and games  

D. Team requirements such as; fund raising, special equipment, off seasoning conditioning, 

and lettering  

E. Procedures should your child be injured  

F. Discipline problems that will result in the denial of your child’s participation (conference 

required)  

  

Communication Coaches Should Expect from the Parent  

  

A. Concerns by the parent should go directly to the coach  

B. Notification of any schedule conflicts well in advance  

C. Be specific in concerns regarding the coach’s philosophy and expectations D. Any injury 

of your child that did NOT happen while with the team  

  

Appropriate Concerns to Discuss with the Coach  

  

A. The treatment of your child, physically and/or mentally  

B. Ways to help your child improve  

C. Concerns about your child’s behavior  

  

Concerns Not Appropriate to Discuss with the Coach  

  

A. Team strategy  

B. Play calling  

C. Playing time  

D. Other student athletes  

  

Procedure for Meeting with a Coach  

  

A. Call to set up an appointment  

B. If the coach cannot be reached, contact the Activities Director  

C. PLEASE DO NOT ATTEMPT TO CONFRONT A COACH BEFORE OR AFTER A 

CONTEST OR PRACTICE.  This may be an emotional time.  
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The Next Steps  

A. If you are NOT satisfied with your meeting with the coach, you should then go to the 

Activities Director, then the principal and then the Supervisor of Athletics.  Ruling may be 

appealed to the division Superintendent. B. All parent concerns will be addressed.  

 

ATHLETIC INSURANCE  

  

Portsmouth Public Schools has secured secondary insurance coverage for all student-athletes 

participating in school sponsored athletics.  

  

All athletes must complete and return signed the athletic insurance information forms prior to any 

try outs or practice.  The insurance that the division provides is a supplement if an athlete has 

family owned insurance.  

  

Parents are responsible for making all insurance claims.  Claim forms may be secured from the 

athletic trainer or activities director.  Claims must be submitted to the insurance company within 

90 days of the service.  

  

Procedure for Filing Claims  

  

School – Athletic trainer or coach completes the top portion of “Notification of Injury Form” and 

then have the athlete take this form home for the parents to complete the form.  

  

Parent/Guardian – After receiving the insurance form and completing their information, the 

form should be sent to the company as indicated on the form.  Parents/guardians should give the 

hospital or doctor the insurance information before sending the form to the company.  

  

Virginia High School League Insurance  

  

The Virginia High School League provides catastrophic insurance for all eligible athletes 

participating in a VHSL activity.  This coverage is paid for by the Portsmouth School division.  If 

a student is ineligible under VHSL rules for any reason and participate in an activity are NOT 

covered under the VHSL insurance.  Students must be on the VHSL Master Eligibility List to 

have coverage.  
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PORTSMOUTH PUBLIC SCHOOLS ATHLETIC DEPARTMENT  

ATHLETIC INSURANCE INFORMATION  

  

NAME____________________________________________ SCHOOL YEAR_______  

    Last    First    Middle  

Home Address __________________________________________________________  

  

Parent’s Name __________________________________________________________  

  

I certify that the above named student athlete has the following health and accident insurance 

coverage in addition to the Portsmouth Public School system’s athletic accident medical 

coverage.  

  

NAME OF COMPANY ___________________________________________________  

  

Parent’s Signature__________________________________ DATE________________  

  

 
  

PORTSMOUTH PUBLIC SCHOOLS PERMISSION FOR EMERGENCY CARE  

  

SCHOOL ________________________________________ YEAR_________________  

  

Student Name _________________________Birthday_____________Homeroom______  

Parent Name _________________________ Address_____________________________  

Home Phone _____________________Work Phone ___________________  

  

  IN CASE OF EMERGENCY CONTACT:  

Name ___________________________________ Telephone_______________  

Relationship _____________________________  

Family Physician __________________________ Telephone_______________  

Allergies____________________  Allergic to Medication_________________________  

  

In case of an emergency when my family physician or I cannot be reached, the school has my 

permission to take my child to the hospital emergency room and the hospital and its medical staff 

have my permission to provide treatment which a physician deems necessary for the well being of 

my child.  
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PARENT SIGNATURE_______________________________DATE _______________ 

PORTSMOUTH PUBLIC SCHOOLS  STUDENT RESPONSIBILITIES FOR WEIGHT 

ROOM USE  

1. Students must have had an athletic physical.  

2. NO ONE IS ALLOWED IN THE WEIGHT ROOM WITHOUT CERTIFIED ADULT 

SUPERVISION.  

3. No loitering.  

4. No HORSE PLAY.  

5. Follow designated workout.  

6. All injuries should be reported to the weight room supervisor or trainer immediately.  

7. Only exercises from the coach approved list of exercises should be used.  

8. All free weight exercises should be spotted by a person or persons physically able to 

assist with the weights.  “DO NOT BANG THE WEIGHTS.”  

9. All weight equipment should be checked by the athlete before using, make sure it is in 

working order and is safe to use.  Immediately report ANY equipment malfunctions to 

the weight room supervisor.  

10. Clothing appropriately to weight training should be worn.  Jewelry and lose fitting 

clothing are prohibited.  

11. The athlete should warm-up before attempting any lift.  

12. Lifting belts should be worn at all times for the appropriate lift.  

13. All weights should be returned to the racks when they are not in use.  Do not remove 

weights from the lifting area.  

14. NO FOOD OR DRINKS (except sport drinks and water) ARE ALLOWED IN THE 

WEIGHT ROOM.  

15. Clamps (collars) must be used properly on all free weight equipment.  

16. No unattended personal equipment (books, book bag, clothing, etc.) should be left in the 

weight room at any time.  

  

 
  

STATEMENT OF UNDERSTANDING   

I have read and fully understand the policies for use of the weight room.  All questions have 

been answered concerning the weight room policies.  Failure to observe these rules will result 

in SUSPENSION of the privilege of using the weight room.  I hereby assume and understand 

all risks and responsibilities associated with participation in weight room activities.  I 

understand that these policies are developed for my safety; however, they cannot prevent all 

injuries.  

  

STUDENT SIGNATURE ________________________________________  

  

SCHOOL _________________________________ DATE______________  
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     Middle School Section 
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Portsmouth   

Middle School League  

  

  

The purpose of the Portsmouth Middle School League shall be to conduct a program of 

supervised competitions in athletics, academics, and such other school activities deemed to 

further the total education of students.  

  

BY-LAWS  

Section 1. Name  

  

The name of this organization shall be the Portsmouth Middle School League (PMSL).  

  

Section 2. Purpose  

  

The purpose of the Portsmouth Middle School League shall be to conduct a program of 

supervised competitions in athletics, academics, and such other school activities deemed to 

further the total education of students.  

  

Section 3. Membership  

  

A. The membership of the PMSL shall be limited to the public middle schools under the           

jurisdiction of the Portsmouth School Board.  

B. Each school shall be represented by the school principal or designee (assistant principal).   

C.  The middle school athletic directors and Supervisor of Athletics will be a non-voting       

members of the PMSL.            

D.  The Activities Director of each high school in Portsmouth Public Schools will be                    

advisors to the League.  

  

Section 4. Chairperson  

  

The Portsmouth Public Schools Supervisor of Health, Physical Education and Athletics will serve as the 

Chairperson of the PMSL.  

  

Section 5. Duties of the Chairperson  

  

A. Schedule and promote league meetings.  

B. Set agenda for each League meeting and provide this information to each school in a        

timely manner.  

C. Conduct a hearing on any protest in conjunction with the League’s regulations.  

D. Coordinate and manage, in conjunction with member principals, league financial affairs.  

E. Call special meetings as deemed necessary.  



65  

  

  

High and Middle Coaches and Activities Directors Handbook 2016-2017 Updated November 2016  

  

F. When it is impractical to call a meeting of middle school principals in order to resolve a       

particular problem, the chairperson has authority to temporarily resolve the matter       pending 

later consultation with the other middle school principals.   

  

Section 6. Meetings  

  

A. The PMSL shall meet four (4) times annually at times and places to be set by the        

chairperson.  ( October, December, February, and May)   

B. Each school shall be limited to one vote.  Should the principal be unable to attend a       

meeting, he/she may appoint as assistant principal from his/her school to attend and vote. 

C.  Middle school athletic directors will attend all League meetings as nonvoting members.    

  

Section 7. Standing Committees  

  

A. The following standing committees shall exist as needed:  

      Basketball     Scholastic Bowl     Volleyball     

     Cheer      Softball        Wrestling          

     Football      Track   

                     

B. The League Chairperson shall appoint standing committee chairpersons for a term of two        

(2) years and may serve more than one term.  Those eligible for appointment must come        

from the middle school administrative staff.  

C. Standing Committees are responsible for the scheduling of their activity, interpreting        

rules, updating League handbook, and settling all protest.  

D. Special Committees may be appointed by the League chairperson as the need arises.  

  

Section 8. Protest  

  

A. Protests or complaints growing out of interschool competitions, such those dealing with        

the eligibility of participants or with alleged violations of rules and regulations, shall be       

filed with the League chairperson for an adjudication or settlement by the principals.       

Investigations of the protest will be handled by the League chairperson or designee (if       

his/her school involved) and the Supervisor of Athletics.    

B. Protests, in order to be considered, shall be filed with the Leagues chairperson, within 

two        (2) working days after the contest or receipt of the information on which the protest is       

based.  The protest must include a digest of all facts pertinent to the case.  This protest       may 

be filed only by a principal.  

C. Whenever the committee investigating a protest establishes the fact that an ineligible        

student has participated in any interscholastic contest, the committee may invoke the       

forfeiture penalty even though a formal protest has not been made.   

D. If, when a protest has been made, time does not permit its consideration and settlement       

prior to a contest in which an individual, or a point of protest is involved, the contest shall       

be held as scheduled, and any protested student may compete in that contest at the risk of        

the school which he/she represents.  If the student is subsequently declared ineligible, or  
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      if the point of protest is questioned, the appropriate penalty shall be imposed.  

E. No protest will be considered which is based upon the real or alleged failure of contest       

officials to interpret or apply game or contest rules properly.  This protest must be  handled on 

the spot, the decision of the contest officials shall be final.  

  

Section 9. Due Process  

  

Whenever a principal has information that a student who wants to represent the school in a League 

sponsored activity may be ineligible to do so because of failure to qualify under one or more of the 

individual eligibility regulations, he/she shall promptly investigate the matter.  The student shall be 

entitled to be present at a hearing and to offer information about his/her eligibility.  If, subsequent to 

the investigation, the principal determines that the student is ineligible, he/she shall inform the student 

by letter of his/her ineligibility and the specific individual eligibility regulations involved.  The student 

may appeal the principal’s decision to the League in such cases.  

  

  

A. In deciding appeals under this rule, the committee is not required to conduct another        

hearing (from the principal hearing) but may decide on the basis of written presentations       

by the concerned parties.  

  

B. Upon receipt of information that the student may be ineligible, the principal may        

temporarily suspend the student’s participation in the League activities until the required        

hearing has been completed and the question resolved.  If the principal permits the        

student to continue participating until the hearing, and the student is subsequently found       to 

have been ineligible, forfeiture and disqualification will result.  

  

Section 10. Rules of Procedure  

  

The PMSL handbook will be published each school year.  The editor of the handbook will be the 

Citywide Athletic Director at the direction of the League principals.  The handbook will include: 

League by-laws, League and individual rules and regulations, and activity procedures.  Parliamentary 

authority will be Robert’s Rules of Order, revised edition for all meetings.  

  

Section 11. Amendments  

  

The by-laws of the League may be amended by a majority vote of the member schools.  
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MIDDLE SCHOOL ATHLETIC DIRECTORS  

  

General Statement of Duties  

  

Plans and directs a comprehensive middle school athletic program.  The athletic director will 

provide effective leadership that will insure a positive learning environment, will stress the 

importance of academic achievement.  The athletic director will report to the principal and work 

with the high school activities directors and the Supervisor of Health, Physical Education, and 

Athletics.  

  

Duties  

  

Plan, schedule and oversee all athletic events  

Assist in filling coaching positions  

Interpret and enforce all eligibility rules and prepare all Master Eligibility Lists 

Coordinates all athletic events including preparation of facilities, securing necessary 

workers and officials, and arrangement of transportation, concessions, crowd control and   

cleanup.  

Participates in the maintenance of financial accounts for athletics  

Coordinates all equipment inventories, repair of equipment and purchase of 

equipment Coordinates fund raising for athletics  

Carries out all detailed duties of the athletic program as outlined in the Portsmouth 

Public  

Schools Middle School Athletic Handbook 

 Assumes other duties as deemed necessary by the school administration  

  

Qualifications  

  

Must hold a Virginia teaching certificate  

Prefer having a minimum of three (3) years’ experience in teaching and /or 

administration of athletics  

 Must demonstrate the ability to communicate effectively and provide leadership with 

students, coaches, teachers, administrators, parents, and community patrons  

 Must be self-motivated and be willing and able to invest the hours necessary to insure a 

successful athletic program  
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MIDDLE SCHOOL ATHLETICS SEASONS  

  

         

Fall    August 29        

Winter   November 14        

Spring   

  

  

February 27    

 

   

FALL         WINTER        SPRING  

Football        Basketball        Track  

Volleyball        Wrestling        Soccer  

Cheer         Scholastic Bowl        Softball  

          Cheer     

  

  

  

RULES AND REGULATIONS  

  

  

A.  PRINCIPAL’S RESPONSIBILITY RULE  

  

Final authority and ultimate responsibility in all matters pertaining to interscholastic activities of 

each school, both athletic and academic, shall be vested in the principal who acts under authority 

granted by the division superintendent of schools.  The principal’s responsibilities shall include:  

  

1. To practice the highest principles of sportsmanship with, athletes, coaches, officials, 

and parents of all schools involved in an event.  

2. To seek every reasonable means to provide the necessary security for the safety of all 

involved in athletic events.  

3. To be responsible that all eligibility information on each student is correct.  

4. Exercise control over all finances designated to the school by the board for the 

athletic program.  

5. Approve all contest schedules.  

6. Certify the accuracy of all Master Eligibility Lists.  

7. Approve all coaches associated with a team.  

8. Enforce all rules set by the school board and the PMSL.  

9. Attending all home events or designate an administrator to be in attendance.  

10. Excluding from athletic participation any student who has suffered serious illness or 

injury, until such time as that the student has been pronounced physically fit to 

participate by a physician.  
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B.  ATHLETIC DIRECTOR’S RESPONSIBILITY RULE  

           

To conduct an extracurricular athletic/academic program that will foster not only physical skills 

and the pleasure of sport but generate a sense of self-worth, competence, and integrity.  To insure 

that the conduct of the program will conform to the rules and regulations of the school division 

and appropriate sanctioning bodies. Duties are:  

  

1. Operates at all times under the direction of and close collaboration with the building 

principal.  

2. Operates at a leadership level in preparing and administering appropriate rules and 

regulations for the conduct of all sports/academic programs in the school.  

3. Insures that all physical, academic, and other eligibility requirements are promulgated 

and adherence to same is accomplished.  

4. Provides leadership in the selection, assignment, and evaluation of coaches           

       and related staff members.  

5. Prepares the athletic budget for consideration by the principals.  

6. Responsible for the organization and scheduling of all athletic/academic events 

consonant with PMSL guidelines.  

7. Insures that officials, security, and necessary game workers are present for all Events.  

This is to include the overall organization and conduct of events.    

8. Works to develop good school-community relations to include school         

recognized booster clubs.  

9. Keep accurate records of all insurance claims and assist students in all insurance 

matters.  

10. Insures that ticket sales, concession funds, and fund raising events for athletics are 

properly received and disbursed.  

11. Insures transportation request are filed and changes made known to appropriate 

parties in a timely manner.  

12. Insures that the cleaning, storage, and care of all athletic equipment is 

accomplished.  

13. Schedules practice time for fields and indoor facilities.  

14. Arranges for appropriate details regarding the visiting teams.  

15. Insures that physical exams are accomplished for all athletes.  

16. Organizes and approves all purchases.  

17. Keeps accurate records of all athletic contest and maintains a record of all award 

winners and record holders.  

18. Works with in-school organizations to foster support for the athletic programs and 

school spirit.  

19. Organizes an annual recognition program for athletes and other coaches or persons 

who so merit it.  

20. Meets with the Supervisor of Athletics on a schedule provided by the League.  



70  

  

  

High and Middle Coaches and Activities Directors Handbook 2016-2017 Updated November 2016  

  

21. Other duties that may be necessary by the building principal or the Supervisor of 

Athletics.  

 

C.  COACHES RESPONSIBILITY RULE  

   

All coaches and sponsors of League activities shall be employed by the School Board and 

responsible to the school principal.  All coaches and sponsors of League activities not employed by 

the School Board shall be authorized by the Department of Human Resources with a criminal 

background check and approved by the principal.  This rule covers all coaches, paid or volunteer.  

Each coach must become familiar with the exposure control plan adopted by Portsmouth Public 

Schools concerning Blood Borne Pathogens, having gloves, bandages, disinfectant, plastic bags, 

and needed articles present is the coach’s responsibility.  Coaches’ responsibilities are as follows:   

  

1. Conducts a preseason meeting with all prospective athletes to explain rules,                                                        

issues, physical forms, and discuss team expectations.  

2. Organizes and plans practice schedules.  

3. Provides completed eligibility list to the Athletic Director, seven (7) days prior       to 

the first contest.   

4. Maintains and inventories all equipment.  

5. Assures safety and proper conduct of athletes at all times.  

6. Secures all rooms and building after use.  

7. Maintains a wholesome educational environment.  

8. Establishes an emergency action plan for all injuries.  

9. Stresses sportsmanship and penalties for bad sportsmanship.  

10. Supervise athletes at ALL times.  

11. Rides the bus to and from all athletic events.  

12. Has preseason meeting with all parents/guardians.  

13. Be aware of any health issue that may affect an athlete.  

14. Games are not to be scheduled the day before exams. 15. Keep accurate records of 

athletes’ attendance to practice and games.  

16. Conduct a parent/guardian meeting if athlete is dismissed from a team.  

17. Attend all meetings held by the principal or athletic director  

  

D.  OFFICIALS RESPONSIBILITY RULES.  

  

Officials for all League contests shall be mutually agreed upon by all schools involved. Officials 

should:  

  

1. Know the rules and their interpretations.  

2. Maintain self-control under all conditions.  

3. Be impartial and fair, yet firm, in all decisions.  

4. Refrain from commenting upon team play.  
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5. To conduct the games as to enlist the cooperation of players, coaches, and spectators 

in the interest of good sportsmanship.  

  

E.  LOCAL RULES  

   

Virginia High School League rules and regulations do NOT cover middle school athletic programs.  

All rules and regulations are set by the PMSL.  The principals shall be authorized to make and 

enforce any local rule supplementary to League rules and regulations, but not inconsistent with them.  

The authority of a principal to impose and enforce such local rules is absolute and will not be subject 

to League review.  The League will not question the right of any principal to exclude any student in 

the school from participation in any League activity at any time.  The principal may delegate the 

exercise of his/her responsibilities under this and League rules to another school administrator.  

  

F.  ABSENT FROM REGULAR CLASSES RULE  

  

Pupils are not to be allowed to practice or participate in any extracurricular activities on those 

days that they have been absent from classes.  This does not apply to a student’s involvement in a 

school-approved absence such as a field trip, doctor’s appointment, or court date.  In order to be 

eligible for practice or participation in extracurricular activities, a pupil must have attended a 

minimum of four (4) complete classes on the day in question.  

    

G.  AGE RULE  

  

The student shall not have reached the age of 15 on or before August 1of the school year in which 

he/she wishes to compete.  

  

1. In case of doubt as to age, the following evidence may be accepted as proof of 

their birth; certificate from the State Bureau of Vital Statistics, affidavit of the 

physician attending at birth, and documentary evidence such as the family record 

of birth in the Bible, official school record, and the affidavit of parent/guardian.  

Documentary proof of age other than a birth certificate will be accepted in cases 

of doubt only when the Bureau of Vital Statistics in the state of birth reports no 

record.  

2. If there is discrepancy in the age record or the Master Eligibility List, the earliest 

date shall be considered correct until proof otherwise has been submitted and 

accepted.  

  

H.  AMATEUR RULE  

  

The student shall be an amateur.  Amateur is one who engages in the PMSL solely for the 

educational, physical, mental, and social benefits he/she derives from the sport.  
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1. An athlete shall be ineligible for participation in all League sports if he/she has         

directly or indirectly used his/her athletic reputation in a League sport(s) for          

pay in any form.  

2. An amateur athlete shall not dispose of prizes for personal gain.  

3. An individual athlete may accept reimbursement for his/her expenses that he/she 

incurred in transportation to and from a contest and in reasonable meals and lodging 

on athletic trips without jeopardizing his/her amateur standing.  

PENALTY  

  Any student who violates his/her amateur status in any sport sponsored by the   

 League shall be considered ineligible in all sports for one full year.  He/she may   

 be reinstated by applying to the League after the year penalty  

  

EXCEPTION  

  

  A student who is employed as a caddy, coach, game official, instructor or as a  

 worker for a recreation agency or camp employer.  

  

I.  APPEALS  

  

A student, parent, or coach may appeal any rule of regulation in the PMSL Handbook in writing, 

to the PMSL.  

  

J. ATHLETIC PARTICIPATION/PARENTAL CONSENT/PHYSICIAN’S 

CERTIFICATE RULE  

  

The student shall have submitted to the principal or his/her designee of his/her school, prior to 

practice and becoming a member of any athletic squad or team, an Athletic Participation/Parental 

Consent/physician’s Certificate Form, completely filled in and properly signed, attesting that 

he/she has been examined and found to be physically fit for athletic competition, and that his/her 

parent/guardian consent to his/her participation has been signed by the parent/guardian.  

  

Notes:  

1. The physical examination shall be required before any student is accepted as a 

squad member or is permitted to engage in tryouts or practice.  Any person 

licensed to practice medicine or osteopathy may conduct the physical 

examination and may sign the form, as can a licensed nurse practitioner under the 

regulations of the state Board of Medicine and Nursing and under the supervision 

and direction of a licensed physician,  

2. Students taking part in athletic contests should be in fit physical condition.   This 

condition can be attained only through properly conducted and systematic 

training procedures.  It is recommended that coaches and physical education 

directors insist upon strict observance of the accepted rules of training as a 

requirement for squad membership.  
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3. Students who have been examined once during the period of May 1, of the 

current year, thru June 30, of the succeeding year. (14 months) do not have to be 

examined again during that period unless they have had a serious injury or a 

serious illness.  In case of a serious injury or serious illness, the medical doctor or 

doctor of osteopathy treating the student may specify in his/her release of the 

patient that the student is approved for athletic participation for the remainder of 

the school year.  

4. A school entry physical exam will NOT be accepted as an athletic physical.  

            PENALTY  

  A student who has failed the requirement of this rule shall be ineligible for   

 practice or competition until such time as the requirements have been met.   

 Coaches or schools failing to require strict adherence to this regulation may be   

 subject to disciplinary action as the League may impose.   

  

K.  AWARDS RULE  

  

The student shall not accept or have accepted from any source whatsoever, in recognition of or as 

reward for his/her athletic skill, any award other than letters, medals, charms, cups, plaques, letter 

sweater, or similar trophies, or any award of value other than intrinsic value.  These listed awards 

may be accepted only when awarded in sanctioned meets or tournaments.  The League does not 

sanction all-city team selections.  All awards should be controlled by the principal.  

  

  PENALTY  

  A student who accepts an award in violation of this regulation shall be ineligible   

 in the specific sport for one full year.  

  

L.  BONA FIDE STUDENT RULE  

   

The student shall be a regular bona fide seventh or eighth grade student in good standing of the 

school that he/she represents.  

  

Interpretations  

  

1. A regular student is considered a full-time student who is in regular attendance 

and is carrying a schedule of subjects that if successfully completed will render      

him/her scholastically eligible for League participation in the ensuing grading 

period.  

2. Any student who is under the penalty of suspension (in or out of school) or 

whose character or conduct is such as to reflect discredit upon his/her school, is 

not considered in good standing.  

3. A student charged with a felony or with possession, use distribution of illegal 

drugs or weapons shall be suspended from the team pending court action.  
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4. A student CONVICTED of use and or possession, and or distribution of illegal        

drugs or weapons or of any felony shall be ineligible for athletic participation        

for one (1) academic year from the date of the conviction.  

5. Any student who has been voluntarily or involuntarily placed in an alternative  

educational setting, because of disciplinary action, must complete one marking period (nine     

weeks) in his/her home school before becoming eligible for Portsmouth Public Schools 

activities.  

M.  INDIVIDUAL ELIGIBILITY RULES  

  

1. Be a bona fide full time student in good standing.  

2. May not have reached the age of 15 on or before August 1 of the school year you 

intend to participate.  

3. Satisfactorily completed the Portsmouth Middle School League Athletic  

Participation/Parental Consent/Physician’s form at least once each year.  Separate 

physician’s exam is required each school year; May 1
st
 of the current year through June 

30
th
 of the succeeding year.  

4. May NOT participate during the days assigned to In-School Suspension.  

5. May NOT participate for the remainder of the nine week season if the student 

received two (2) In-School Suspension assignments or one (1) Out-of School 

Suspensions within that season or length of time determined by the principal or 

designee.  

6. May participate in each activity only once as a seventh grader and once as an eighth 

grader or a total of two (2) years.  

7. An eighth grader may participate on a junior varsity team at the high school 

they are zoned for if the seasons do not cross over.  

8. A student must attend four (4) complete classes on a school day in order to 

participate in extracurricular activities that school day.  (Exceptions: funerals, 

fieldtrips, doctor appointments, all of which must be approved by the principal).  

9. These rules apply to ALL transfer students.  

 

N.  ELIGIBILITY VIOLATIONS  

  

1. The principal of each member school is obligated to report any violation of League  

rules to the League.  

2. If a student or his/her parent or guardian gives false information, written or  verbal, 

that affects his/her eligibility upon entering and/or during his/her years of eligibility, 

the student shall become ineligible at any PMSL school for a period of one year from 

the date the information is certified as being false.  

3. For participation of an ineligible student(s) in any PMSL contest(s): the contest will 

be forfeited in which the ineligible student(s) participated, and disqualification of 

ineligible student(s) until such time as he/she or they become eligible under League 

rules.   

(Participation is defined as playing in a game or match.)  
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4. It is the responsibility of the principal of the school with the ineligible student to 

report the situation to the League and all schools involved.  

  

O.  GENERAL RULES  

  

1. Review all PMSL handbook rules.  

2. Emergency forms MUST be completed by all participants and kept with the coach 

during all traveling, practice, and contest.  

3. Remind all athletes they should NOT have valuables at contests or practices.  

4. All fund raisers must be approved by the athletic director and principal.  

5. All weight training must be supervised at all times.  

6. Follow through by checking on any athlete injured.  

7. Old athletic equipment and uniforms may NOT be given away or sold without the 

permission of the athletic director.  

8. Support your professional organizations.  

9. Coaches and athletes should wear proper attire when participating and traveling.  

10. The use of tobacco products (including smokeless tobacco) is prohibited at all times.  

11. All non-school employees working with an academic/athletic team must have a 

background check by the Department of Human Resources.  

12. An administrator should be assigned to all home events and away events if           

possible.  

13. A student or school team may not represent the school in non-league sponsored 

activities.  

14. No disciplinary action may be taken against a student participant who misses 

practice or a scheduled activity due to a religious holiday or a legitimate parental 

excuse.  

  

P.  HAZING  

Hazing occurs when an act is committed against a student or a student is coerced into committing 

an act that creates a substantial risk of harm to the student or to any third party in order for the 

student to be initiated into or affiliated with any school group, club, athletic team, grade level 

activity or organization.  Hazing includes but not limited to:  

  

1. Any activity involving an unreasonable risk of physical harm, including  paddling, 

beating, whipping, branding, electric shock, sleep deprivation, exposure to weather, 

placement of harmful substances on the body and participation in physically 

dangerous activities.  

2. Any activity involving the consumption of alcohol, drugs, tobacco products, or any 

other food, liquid, or other substance that subjects the student to an  unreasonable risk 

of physical harm.  

3. Any activity involving actions of a sexual nature or the simulation of action of sexual 

nature.  
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4. Any activity that subjects a student to an extreme or unreasonable level of 

embarrassment, shame, or humiliation or which creates a hostile, abusive, and 

intimidating environment for the student.  

5. Any activity involving any violation of federal, state, or local law or any violation of 

school district policies and regulations.  

 

 

Virginia’s Anti-Hazing Law  

Virginia Code Section 18.2-56 (2000)  

Title 18.2-Crimes and Offenses Generally Chapter 

4-Crimes Against Persons  

Article-4 Assaults And Bodily Woundings  

  

  

It shall be unlawful to haze, or otherwise mistreat so as to cause bodily injury, any student at any 

school, college, or university.  

  

Any person found guilty thereof shall be guilty of a Class 1 misdemeanor, unless the injury would 

be such as to constitute a felony, and in that event the punishment shall be inflicted as is 

otherwise provided by law for the punishment for such felony.  

  

Any person receiving bodily injury by hazing or mistreatment shall have a right to sue, in civil 

court, the person(s) guilty thereof, whether adults or infants.  

  

The president, or other presiding official of any school, college, or university receiving 

appropriations from the state treasury shall, upon satisfactory proof of the guilt of any student 

found guilty of hazing or mistreatment, another student so as to cause bodily injury, expel such 

student so found guilty, and shall make report thereof to the attorney for the Commonwealth of 

the county or city in which such school, college, or university is located, who shall present the 

same to the grand jury of such city or county convened next after such report is made to him.  

  

Q.  INDEPENDENT TEAM RULE  

  

During the sports season for the relevant sport, a student may, while a member of a school squad 

or team engaged in interscholastic sports become a member of or participate with an organized 

team in the same sport which is independent of the school’s control so long as such participation 

does not conflict with the scheduled activities of the school squad or team.  No school or student 

shall be declared ineligible for participation in interscholastic sports because of participation by a 

student as a member of an organized team in the same sport which is independent of the school’s 

control during the sports season for the relevant sport.  
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R.  MASTER ELIGIBILITY LIST  

  

 The principal shall certify on the Master Eligibility List (MEL) the eligibility of all contestants 

representing his/her school.  Certification becomes effective upon signing the eligibility list by 

the principal or his/her designee.  MEL’s are required even though a school participates in only 

one event during a designated season.  MEL’s will be maintained and kept on file in the athletic 

director’s office in each school and in the office of the Supervisor of Athletics.  A separate list 

shall be prepared for each activity.  Since the principal is held strictly accountable for the 

accuracy of the lists, he/she should check carefully the eligibility of each student when he/she 

certifies.  Any transfer student who is to be certified for participation must have an official 

transcript of records or other evidence on file in the school office.  

  

The principal shall, when so requested, furnish such additional information as may be required to 

determine the eligibility or ineligibility of a student in his/her school.  Failure to comply with this 

regulation will result in forfeit of all contest involved.  

  

S.  NON-SCHOOL EMPLOYEE COACHES  

  

The use of non-school employee coaches (volunteer or paid) is at the discretion of the principal.  

Any non-school employee coach must be cleared by a criminal background check by the 

Department of Human Resources.  

  

T.  OUT OF SEASON PRACTICE RULE  

No member school shall engage in any form of preseason or postseason practice or contest except 

during their designated season.  A calendar will be set by the League each year defining each 

sport or activity season.  

  

PENALTY  

  Any coach not following this rule will be ineligible for the next two contests.  

  

U.  PRACTICE RULE  

  

Practice is defined as the involvement of a student(s) from a member school in any organized 

program of demonstration, instruction conducted in part or entirely by a person(s) who is 

involved in coaching of any athletes for pay or not.  

  

1. Athletic practice time, including dressing, warming-up, chalk-time, and on court/field 

practice, is limited to TWO HOURS per day.  

2. Saturday practice is allowed with the permission of the principal.  

3. There will NOT be any practice or contest on Sundays.  
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V.  PROSELYTIZING RULE  

  

No member school or group of individuals representing the school shall subject a student from 

another school to undue influence by encouraging him/her to transfer from one school to another 

for League activities.  Undue influence includes:  

  

1. Being asked to move by a member of the school staff, booster member, coach,         

parent or spectator.  

2. Any evidence that a transfer or enrollment was made because of athletic ability.  

  

  

W.  SAFETY AND INSURANCE RULE  

  

One of the primary objectives of the League is to provide a safe, healthy environment in which students 

may experience wholesome enriching athletic competition.  In order to meet this objective each school 

will:  

  

1. Conduct a preseason safety and rules meeting in all sports for parents and players.  

2. Insure adequate conditioning for all athletics.  

3. Provide proper equipment.  

4. Emphasize that proper techniques are taught and followed.  

5. Establish athletic emergency procedures including first aid, transportation of injured 

athletes and contact with parent/guardian.  

6. All athletes will be covered by school insurance under the guidelines of the League.  

7. Plan and implement an ongoing chemical awareness program to educate athletes and 

parents concerning alcohol/drug (steroid) abuse.  

  

X.  SCHOLARSHIP RULE  

  

1. As a student entering the seventh or eighth grade for the first time he/she must  have 

been promoted from the previous grade and currently enrolled in not fewer than five (5) 

subjects, or their equivalent, and have passed five (5) subjects, or their equivalent, the 

immediate preceding year.  

2. For the second semester, the student be currently enrolled in not fewer than five  

(5) subjects, or their equivalent, and have passed five (5) subjects, or their equivalent, the 

immediately preceding semester.  

3. All subjects taken and grades received during summer school will be added to the         

grades of the last semester of the preceding year.  

4. A student with special needs attending regular education classes must take and pass the 

equivalent of five (5) subjects in accordance with any IEP modifications.  If the IEP 

committee determines that a student with special needs taking regular education classes 

should take fewer than five (5) subjects, he/she must pass those subjects mandated by 

the IEP.  
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5. A student with special needs who is self-contained must make standard progress in 

those courses taken as determined by the student’s IEP.  

6. For purposes of this rule, the student’s eligibility or ineligibility shall be determined on 

the next calendar day following the first semester.  

7. The scholastic eligibility of a student who attended another school during the preceding 

semester may be established only by an official certificate of transcript from that 

school.  

 

  

Y.  SCHOOL CLOSING  

  

Early Dismissal of Students  

  When the students are sent home during the school day due to inclement weather, all   

 after school activities will be cancelled.  

Schools Closed  

  When schools have closed due to inclement weather, all games and activities will be   

 rescheduled.  It will be decided by the building principal if practices may be held.  All   

 practices would be voluntary.  No required practices can be called.  If schools are   

 closed on Friday due to inclement weather, all games and activities on that Saturday   

 must be approved by the principal(s) and Supervisor of Athletics.  There will be no   

 school buses available when schools are closed or when schools close early due to   

 inclement weather.    

Exam Schedules  

  Games/contest will NOT be scheduled the day before exams.  

  

Z. SPORTSMANSHIP RULE and SPORTSMANSHIP STATEMENT 

 

The following statement is required to be read/announced prior to the start of every athletic event 

 

The Portsmouth School division believes that good sportsmanship is an integral component of 

interscholastic competition.  In order for good sportsmanship to prevail, coaches, student-

athletes, and fans must display respect, fairness, civility, honesty and responsibility before, 

during and after all athletic contests.  We encourage fans to enthusiastically support their 

team, recognize outstanding performance of opponents, and always exhibit good 

sportsmanship in their words and actions. 

 

Member schools are required to conduct all their relations with other schools in the spirit of good 

sportsmanship.  Acts which are prima facie evidence of failure to abide by this rule are those which are 

noted below and others of a similar nature which transgress the usually accepted code for good 

sportsmanship.  

All incidents of conduct relating to either athletic or academic activities that are in violation of the 

Sportsmanship Rule must be reported to the League.  
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1. Failure to provide proper control of spectators at a contest constitutes a violation          

of the Sportsmanship Rule.  Incidents where spectators during or after the contest          

engage in verbal or physical altercations with players, coaches, officials, or other          

spectators which disrupt the normal flow of a contest or endanger the safety of a          

player, official, coach, or other spectators should be reported.  The principal at the          

home school is responsible for providing sufficient security.  

2. Failure of any team or competitor to stay in a contest until its normal end when the 

failure to do so is related to dissatisfaction with the officials officiating the contest, 

unless the physical safety of the team or competitor would have been endangered by 

continuing the contest, is a violation.  

3. Harassment of contest officials by a coach, player, or spectator is prohibited.  

4. Players and coaches who are ejected from a contest for unsportsmanlike conduct are 

ineligible for the team's next contest.  If fighting, biting, or aggressive contact is 

involved, the player or coach will be ineligible for two (2) contests.  The player or 

coach may not travel with the team nor may he/she be at the facility of the team’s 

next contest(s).  

5. Spectators must follow the guidelines of the “Spectator Code of Conduct” policy.  

6. Principals may invoke additional sanctions as they deem necessary.  

 

 

Guidelines for teaching sportsmanship  

  

1. Be a good role model.  

2. Emphasize sportsmanship from the beginning.  

3. Talk about combining seriousness and playfulness.  

4. Talk about the relationship between sportsmanship and success.  

5. Regularly use the language of sportsmanship.  

6. Expect sportsmanship in practice as well as in games.  

7. Establish team rules, customs, rituals, and traditions that reinforced the principles of 

sportsmanship.  

8. Encourage players to take the perspective of other participants in sports.  

9. Develop clear guidelines for dealing with unsportsmanlike behavior.  

10. Reinforce good sportsmanship.  

11. Communicate the importance of sportsmanship with parents.  

12. Communicate the importance of sportsmanship with fans.  

13. Talk about news stories concerning sportsmanship with the players.  

14. Talk about specific incidents with the players.  

15. Promote reflection by asking questions.  

16. Talk about the history of your sport with the players.  

17. Expect players to know the rule book.  

18. Show by your actions and your words that you care, that what you are trying to teach 

is important.  
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The principal should:  

  

1. Encourage and promote friendly relationships and good sportsmanship throughout 

the school by requiring courtesy and proper decorum at all times.  

2. Insist upon implicit compliance with all rules and regulations of the PMSL.  

3. Insist upon adequate safety provisions for all activities for both participants and 

spectators.  

4. Encourage all to judge the success of the athletic program on the basis of the attitude 

of the participants and spectators, rather than on the basis of the number of games 

won or lost.  

5. Review with your staff the Sportsmanship Rule.  

  

The coach should:  

  

1. Exemplify behavior that is representative of the educational staff of the school and       

a credit to the teaching profession.  

2. Demonstrate high ideals, good habits and desirable attitudes in personal behavior         

and demand the same standards of the players.  

3. Emphasize to his/her players and bench personnel the importance of proper sideline 

behavior.  

4. Recognize that the purpose of competition is to promote the physical, mental,   

social, and emotional well-being of the individual players and that the most important 

values of competition are derived from playing the game fairly.  

5. Be a modest winner and a gracious loser.  

6. Maintain self-control at all times, accepting adverse decisions without public display 

of emotions or of dissatisfaction with the officials.  

7. Employ accepted educational methods in coaching; giving all players an opportunity 

to use and develop initiative, leadership, and judgment.  

8. Pay close attention to the physical condition and well-being of players, refusing to 

jeopardize the health of an individual for the sake of improving his/her team’s 

chances to win.  

9. Teach athletes that it is better to lose fairly than win unfairly.  

10. Discourage gambling, profanity, abusive language and similar violations of the true 

sportsmanship’s code.  

11. Refuse to disparage an opponent, an official or others associated with sports activities 

and discourage gossip and questionable rumors concerning them.  

12. Properly supervise student athletes under his/her immediate care and specifically 

observe a coach’s responsibilities in conjunction with school and school division 

expectations.  
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The athlete should:  

  

1. Be courteous to visiting teams and officials.  

2. Play hard and to the limit of his/her ability, regardless of discouragement.  The true 

athlete does not give up nor does he/she quarrel, cheat, bet, or grandstand.  

3. Retain his /her composure at all times.  

4. Be modest when successful and be gracious in defeat.  A true sportsman does not 

offer excuses for failures.  

5. Demonstrate loyalty to the school by maintaining a satisfactory scholastic standing 

and by participating on or supporting other school activities.  

6. Play for the love of the game.  

7. Become knowledgeable of and observe the rules of the game.  

8. Set high standard of personal cleanliness.  

9. Respect the integrity and judgment of officials and accept their decisions without 

questions.  

10. Respect the facilities of host schools and the trust entailed in being a guest.  

  

AA.  SPECTATOR CODE OF CONDUCT  

  

A. Students do not have an inherent right to participate in athletics.  Coaches have the 

right to retain only skilled players and the responsibility for deciding who plays and 

how much they play.  

B. Spectators (including parents) should not:  

1. Make derogatory comments about officials, coaches, or players of either 

team 2. Swear  

3. Drink alcohol, be under the influence of alcohol or drugs while in attendance.  

C. Under the rules of the PMSL spectators are NOT allowed to return to an athletic 

event after they have left, without paying again.  

D. There will be a parent meeting at the beginning of the season to explain all rules and 

expectations.  Parent should contact the coach if they are unable to attend. E. 

Consequences for not following the Spectator Code of Conduct:  

(Depending on severity, you may move down the list on the first violation.)  

1. verbal warning  

2. written warning   

3. removal from the premises  

4. not allowed to attend the next game/match  

5. not allowed to attend a set number of games/matches  

6. not allowed to attend games/matches for the remainder of the season  

7. not allowed to attend games/matches permanently  

8. civil or legal action      
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BB. SPORT SEASONS RULE  

  

There will be four (4) nine weeks seasons each school year.  The dates for a particular year 

will be set by the PMSL each year after the school board has approved the Instructional 

Calendar for the following school year.  

A. No member school shall engage in any form of preseason or post season practice or 

competition in any activity.  The dates for each season will be set by the League.  

B. Practice is defined as the involvement of individuals or groups of individuals from a 

member school in any organized program of demonstration, instruction conducted in 

part or entirely by a coach.  This does not include weight training or conditioning 

without any sports equipment, under the supervision of an authorized adult.  This part 

of the rule does not include recreation teams.  A member of the school coaching staff 

may not be provided nor may he/she use any uniforms belonging to the school.  

C. A student shall not be provided nor may he/she use any uniforms belonging to the 

school.  

  

Penalty:  Violation of this rule will be dealt with by the League as they see it.  

  

CC. SUNDAY RULE  

  

No member school may schedule or play an athletic contest or engage in practice on Sunday.  

  

DD.  TICKET PRICES  

  

 Regular Season  Adults:   $4.00  

       Students:    $2.00 (6 years old thru grade 8)  

       Child:         Free (under 6 years old)  

  

 Tournaments  Adults:      $4.00  

       Students:    $2.00 (6 years old thru grade 8)  

       Child:         Free (under 6 years old)  

  

1  The admission fee is for the regular season games in volleyball, basketball and football. 

The tournament fee is for wrestling, volleyball, and basketball.  

2. Middle school staff with school division identification badge – Free  

3. Virginia Coaches Association Pass, VHSL, Administrators Pass, Regional Pass, and State 

Athletic Directors Pass – FREE.  

  

EE. TRANSFER RULE  

  

The student shall not participate for 180 days if enrolled in one PMSL middle school and 

subsequently transferred to and enrolled in another PMSL middle school without a corresponding 

change in the residence of his/her parent or guardian.  



84  

  

  

High and Middle Coaches and Activities Directors Handbook 2016-2017 Updated November 2016  

  

Exceptions  

  

1. A student whose transfer from one League school to another has been authorized by 

the Office of Student Services is immediately eligible provided all other eligibility 

requirements are met unless the student is currently a team member for the sending 

school.  No student may play on two opposing League school teams in the same sport 

during one season.  The student may be eligible to play on the remaining sport teams 

as a member of the new school.  

2. A student transferring from a school closed by executive or administrative order to 

the school serving the zone in which his/her parents/guardians reside.  

3. A student entering the seventh or eighth grade for the first time becomes immediately 

eligible in the middle school in which he/she enrolls regardless of is/her residence 

status, providing he/she meets other eligibility requirements.  

4. A student under the care and guidance of the Department of Welfare, the Department 

of Corrections, or an orphanage or required to change residence by court order, or 

who is legally adopted, is eligible to participate in League activities in the school 

zone in which he/she is placed.  

5. A foreign exchange student becomes immediately eligible in the school in which 

he/she is placed regardless of his/her residence status: however, all other eligibility 

requirements shall be met.   

6. A student who has completed a season in a particular sport in another school division 

is considered ineligible for the same sport in that academic year.  

7. A student transferring from a private school is immediately eligible in the school 

he/she transfers into.  This will be allowed only one time coming into the PMSL.  

  

  

  

  

  

  

AWARDS  

2016-2107  

  

ACTIVITY        PLAQUE        MEDALS  

  

Basketball        Tournament (2)         

  

Cheering        Tournament (1)         

  

Football        Tournament (1)         

  

Scholastic Bowl      Tournament (1)         

  

Soccer         Tournament (2)         
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Softball         Tournament (1)         

  

Track         Tournament (2)       Tournament  

                    90 (30 gold,   

                    30 silver, 30 bronze)  

  

Volleyball        Tournament (2)         

  

Wrestling        Tournaments (1)      Tournament  

                    51 (17 gold,  

                    17 silver, 17 bronze)  

  

(Starting with the 2011-2012 school year, medals will no longer be awarded, only trophies.)  

  

RULES  

  

1. Championship teams will receive a plaque for the winning school 

  

2. The top individual finishers in each individual sport of tournament competition will receive a 

medal (gold, silver, or bronze)  

  

  

ACADEMIC EVENTS  

  

  

A. SCHOLASTIC BOWL  

Teams – Boys and Girls Grade 7 & 8 combined 

Players – Ten (10) per team (four [4] compete in each round)  

Game – Two (2) toss-up rounds and one (1) team round: fifteen (15) toss-up      

questions, team round with twenty (20) directed questions ten (10) to   

               each team, fifteen (15) toss-up questions  

Tie – Ten (10) toss-up questions  

 

  

ATHLETIC ACTIVITIES  

  

A. Introduction – The League sponsors competitive interscholastic athletic programs 

leading to a city championship in those activities as indicated in the following sections.  

The athletic game playing rules as set forth in the current National Federation of State 

High  
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School Athletic Association’s publications shall govern all League athletic events unless 

other game rules have been specified to govern a particular sport.  

  

B. Participation Limitations – If a school maintains separate teams in the same sport for 

girls and boys during the school year, girls may not compete on boys teams and boys may 

not compete on the girls’ team.  If a school maintains only a boys’ team in any sport, girls 

may compete on the boys’ team.  Boys may not participate on a girls’ team in any sport.  

  

C. Scrimmages – A scrimmage is a practice session between two or more organized teams.  

Each athletic team is limited to two (2) scrimmages, before the first regular season game, 

in each sport.    

  

D. Contest Limitations – (each team) (Does NOT include League tournaments)  

 Basketball    10      Track   5  

 Football    7      Volleyball  10  

 Soccer     10      Wrestling  5  

 Softball     10  

  

E. Championships – First and second place teams will play for the championship  

1. Head to head competition  

  

F. Addition/Deletion of Sports and Activities – A request to add or delete a sport or  

activity sanctioned by the PMSL must be submitted to the League principals in writing.  

The request must include the rationale for the addition or deletion of the sport or activity 

accompanied by any supporting documents pertinent to the request and must include 

budget adjustments.  

The principals shall consider all aspects of the request including, but not limited to: Title IX 

compliance, facilities, risk factors, availability of qualified coaches, budgetary constraints, 

the effect on other programs, and the capability to provide administrative supervision.  The 

League response will be made as soon as all factors can be considered.  

     

ACTIVITIES  

A. Basketball  

Teams – Boys Grades 7 & 8 combined 

               Girls Grades 7 & 8 combined 

Players – Twelve (14) per team (five [5] on the court)  

Game – Four (4) eight (8) minute quarters with a running clock until the last   

  two (2) minutes quarters 2 and 4, with a ten (10) minute halftime  

Tie – Three (3) minutes, regular clock  

  

B. Cheering  

Team – Girls and Boys Grade 7 and 8 combined 

Players – Twenty (20)  
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Seasons – Football and Basketball  

  

C.  Football   

Team – Boys Grade 7 and 8 combined  

Players – Thirty-five per team (eleven [11] on the field)  

Games – Four (4) eight (8) minutes quarters with a ten (10) half Tie 

– High school tie breaker format  

  

D.  Soccer   

                Teams – Boys Grades 7 & 8 combined  

       Girls Grades 7 & 8 combined 

   Players – Eighteen (20) per team (eleven [11] on the field)  

   Game – Two (2) twenty (20) minute halves with a ten (10) minute halftime  

   Tie – Two (2) five (5) minute overtime periods, still tied, sudden victory shoot out  

  

E. Softball  

Team – Girls Grade 7
th
 and 8

th
 combined  

Players – Fifteen (15) per team (nine [9] on the field)  

Game – Six (6) innings with no more than two (2) extra innings, with a ninety   

    (90) minute time limit  

  

F. Track  

Teams – Boys Grade 7 and 8  

      Girls Grade 7 and 8  

 Events      Shot Put    

       Long Jump  

       100 meter  

       1600 meter  

       4 x 100 meter relay  

       100 meter  

       800 meter  

       200 meter  

              80 meter hurdles 

       4 x 400 meter relay  

  

Rules 1.  A competitor is limited to four (4) events total and no more than three   

        (3) running events  

2. A competitor must participate in one regular season meet before the          

         City tournament  

3. There may be two (2) entries in each individual event per school.  Each        

school may enter two (2) teams in each relay event.  

4. Scoring – individual 6-4-3-2-1,  relays 6-4-2  

5. Medals awarded to first, second, and third place in the city championship.  
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G. Volleyball  

Teams – Boys Grads 7 & 8  

      Girls Grades 7 & 8   

Players – Twelve (14) per team (six [6] on the court)  

Matches – Two (2) out of three (3) games to twenty five (25) points, rally        

scoring (must win by two [2] points changing sides after each game,        with 

the visitors serving first.  If there is a game three (3) it will be        played to 

fifteen (15) points.  

  

H. Wrestling  

Team – Boys and Girls Grade 7 & 8, (two-[2] per weight class)  

Weight Classifications –  

Weight Classes 

71-77 

84-91 

98-105 

112-119 

126-132 

138-145 

155-165 

175-189 

210 

252 

 

Heavyweight – 252 lbs.  

Minimum for 71 lbs. class is 65 lbs. Match 

– period one – one (1) minute     period 

two – one (1) minute     period three – one 

(1) minute  

Overtime – thirty (30) seconds  

  

Weight additions –  

One (1) pound after week three (3)  

Two (2) pounds after week seven (7)  

Weigh-in – On the day of the contest, each wrestler will weigh-in within one hour of the 

match.  A wrestler may weigh-in and wrestle one weight class above his certified weight.  

In order to wrestle in the city tournament, a wrestler must have wrestled in a regular 

season match.  

  

CITY TOURNAMENT ONLY  
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If a wrestler does not make weight in his/her class he/she may move up one weight class 

if the team does not have two (2) wrestlers in that class.  He/she must make that weight 

class.  These moves are a coach’s decision.  

  

    

    

  

 

 

 

 

  

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

PORTSMOUTH PUBLIC SCHOOLS MIDDLE SCHOOL ATHLETICS  

2015-2016  
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PARTICIPATION SURVEY  

  

  

Please give the number of students who participated in each activity.  

  

ACTIVITY        

  

  # OF BOYS    # OF GIRLS  

FOOTBALL        

  

  __________    ___________  

CHEERING        

  

  __________    ___________  

7
TH

 GRADE VOLLEYBALL    

  

  __________    ___________  

8
TH

 GRADE VOLLEYBALL    

  

  __________    ___________  

7
TH

 GRADE SCHOLASTIC BOWL  

  

  __________    ___________  

8
TH

 GRADE SCHOLASTIC BOWL  

  

  __________    ___________  

7
TH

 GRADE BASKETBALL    

  

  __________    ___________  

8
TH

 GRADE BASKETBALL      __________    ___________  

  

WRESTLING     

  

    __________    ___________  

7
TH

 GRADE SOCCER   

    

    __________    ___________  

8
TH

 GRADE SOCCER   

  

    __________    ___________  

TRACK      

  

    __________    ___________  

SOFTBALL          __________    __________  

  

  

SCHOOL______________________ ATHLETIC DIRECTOR______________  

  

  

  

  

  


